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COMPONENTS OF AN EFFECTIVE SAFETY PLAN 
 

  

  
Creating an effective safe school requires having in place many preventive measures for children's mental and 

emotional problems, as well as a comprehensive approach to early identification of all warning signs that might 

lead to violence toward self or others. All staff, parents, and members of the community must be part of creating 

a safe school plan. 
  
Safe School Plan Basics 
  

       Crisis management plan. 
An effective plan involves all school, district and emergency personnel. 
  

       Student participation. 
Student involvement is essential in solving and preventing violent acts on school campuses. 
  

       Parent participation. 
Parents should be encouraged to participate as volunteers for all school functions. 
  

       Partnership between the school and local law enforcement. 
Law enforcement and school officials should work together to ensure the safety of the school 

environment. 
  

       Crime prevention through environmental design. 
Conduct an annual safety assessment of the school facility and provide a detailed diagram of the facility 

to all personnel. 
  

       Drug and alcohol prevention programs. 
Utilize and promote to the community the programs available. 
  

       School crime reporting and tracking mechanism. 
Develop a method to report, track and monitor any crime committed on the school campus. 
  

       School security. 
Supervision of the students and campus as a whole is an essential component. 
  

       Training for school personnel. 
Annual training is recommended prior to the beginning of school and throughout the course of the year. 
  

       Concise discipline code for all students. 
Strictly enforce the attendance policy and all other school policies. 
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THE SAFE FACILITY 
 

  
  
Prevention starts by making sure the school campus is a safe and caring place. Effective and safe schools 

communicate a strong sense of security. Experts suggest that school officials can enhance physical safety by: 
  
  

        Supervising access to the building and grounds. 
  
        Reducing class size and school size. 
  
        Adjusting scheduling to minimize time in the hallways or in potentially dangerous locations. Traffic 

flow patterns can be modified to limit potential for conflicts or altercations. 
  
        Closing school campuses during lunch periods. 
  
        Adopting a school policy on uniforms. 
  
        Arranging supervision at critical times and having a plan to deploy supervisory staff to areas where 

incidents are likely to occur. 
  
        Conducting a site safety audit with security or law enforcement experts. 
  
        Prohibiting students from congregating in areas where they are likely to engage in intimidating or 

aggressive behaviors. 
  
         Having adults visibly present 
  
        Staggering dismissal times. 
  
        Monitoring the surrounding school grounds. 

 

   All school visitors shall report to the Administration Office for a Visitor’s Pass.   
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THE SAFE CLASSROOM 
 

  
  

Prevented measure start by: 
  
  
        Limit the number of items posted on windows. There may be a time when a police team needs a clear 

view into your room. 
  
        Keep aisles clear of students' backpacks and athletic bags for safe and speedy evacuations. 
  
        Set the tone. Insist that students take disaster drills seriously. 
  
        Put confidential student health information in an accessible area for easy retrieval in an emergency. 
  
        Post the classroom evacuation and emergency flip chart in a prominent area. 
  
        Keep the private telephone number and in-house extension number for the health office close to the 

phone. 
  
        Familiarize yourself with the crisis protocol plan. 
  
        Leave doors unlocked in the event of an evacuation from a building or classroom. 
  
        Check the area emergency disaster kit contents, first aid kit contents, flashlight batteries, and radio 

batteries monthly. 
  
        Keep clutter to a minimum. In a tornado, for example, flying debris could injure a student. 
  
        Familiarize yourself with the location of the nearest fire extinguisher and its proper use. 
  
        Consider keeping a battery operated radio, flashlight and whistle in your classroom or office. 
  
        Seat students with a mobility impairment close to the exit. 
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THE OPTIMAL LEARNING ENVIRONMENT 
 

  
  
Well-functioning schools foster learning, safety, and socially appropriate behaviors. They have a strong 

academic focus and support students in achieving high standards, foster positive relationships between school 

staff and students, and promote meaningful parental and community involvement. Most prevention programs in 

effective schools address multiple factors and recognize that safety and order are related to children's social, 

emotional, and academic development. 
  
Effective prevention, intervention, and crisis response strategies operate best in school communities that: 
  

      Focus on academic achievement. 
  
      Involve families in meaningful ways. 
  
      Develop links to the community. 
  
      Emphasize positive relationships among students and staff. 
  
      Discuss safety issues openly. 
  
      Treat students with equal respect. 
  
      Create ways for students to share their concerns. 
  
      Help children feel safe expressing their feelings. 
  
      Have in place a system for referring children who are suspected of being abused or neglected. 
  
      Offer extended day programs for children. 
  
      Promote good citizenship and character. 
  
      Identify problems and assess progress toward solutions. 
  
      Support students in making the transition to adult life and the workplace. 
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Physical Plant 
 

Abraham Lincoln Middle School is located in Selma, California, an agriculturally based community of 

approximately 25,000 people.  The City of Selma lies in an agricultural area fifteen miles south of the city of 

Fresno. 

 

The school campus was constructed in 1993 and the buildings have been well maintained.  A new math wing 

was added in 2003 and a new gym was constructed in 2004.  A new two story classrooms /science lab building 

with an elevator was built in 2008. Technical projects have upgraded the facilities with state-of-the-art 

equipment including drop – down document projectors in all classrooms.  Teacher amplification systems have 

been installed in the math wing. Upgraded sound systems have been installed in the cafeteria and gym.   

Abraham Lincoln Middle School provides a safe, clean environment for learning.  The custodial team has a day 

crew of one and a night crew of four.  A campus security officer was added to the staff in 2006.  Two School 

Resource Officers serve Selma High, Abraham Lincoln and Heartland schools. The Selma Police Department 

has a strong working relationship with the campus and provides prompt assistance as needed.   
 

Abraham Lincoln Middle School has a staff of 48 certificated and 44 classified members.  It provides a strong 

level of instructional support services from a highly qualified staff, which includes one Principal, two Assistant 

Principals, a Program Manager and an “At Risk” Intervention Counselor, Athletic and Activities Directors, one 

school nurse, a health aide, a school psychologist and a speech-language/hearing specialist. 
 

Parents have a variety of ways to be involved and stay in contact with the school.  Abraham Lincoln has an 

active School Site Council, English Language Advisory Committee and Parent’s Club.  Parent conferences are 

in late September and a Back to School Night and Open House are held at the beginning and end of the year.  

Academic and sport assemblies are done in the evening.  A parent computer portal is available, as well 

electronic messaging from parent to teacher.   Each month a Character Counts luncheon is held for students, 

parents and teachers.  Each sport season an athlete recognition breakfast is held for students, parents and 

coaches.  
 

Abraham Lincoln Middle School provides a disciplined, stimulating learning climate for all students.  Goals are 

set by teachers and students, which clearly state high expectations for appropriate behavior and academic 

excellence. Instruction is student centered and Explicit Direct Instruction strategies are used in the classroom.  

Teachers follow the Professional Learning Communities model in their departments.  Administration visits 

classrooms on a daily basis.   
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THE WARNING SIGNS OF VIOLENT BEHAVIOR 
 

  
  
It has been frequently stated in research that most children who become violent toward self or others feel 

rejected and psychologically victimized. In most cases, children exhibit aggressive behavior early in life and, if 

not provided support, will continue a progressive developmental pattern toward severe aggression or violence. 

However, research also shows that when children have a positive, meaningful connection to an adult - whether 

it is at home, in school, or in the community - the potential for violence is reduced significantly. 
  
Early Warning Signs 

      Social withdrawal. 

      Excessive feelings of isolation and being alone 

      Excessive feelings of rejection. 

      Being a victim of violence. 

      Feelings of being picked on and persecuted. 

      Low school interest and poor academic performance. 

      Expression of violence in writings and drawings. 

      Uncontrolled anger. 

      Patterns of impulsive and chronic hitting, intimidating, and bullying behaviors. 

      History of discipline problems. 

      Past history of violent and aggressive behavior. 

      Intolerance for differences and prejudicial attitudes. 

      Drug use and alcohol use. 

      Affiliation with gangs. 

      Inappropriate access to, possession of, and use of firearms. 

      Serious threats of violence. Imminent Warning Signs 

      Serious physical fighting with peers or family members. 

      Severe destruction of property. 

      Severe rage for seemingly minor reasons. 

      Detailed threats of lethal violence. 

      Possession and/or use of firearms and other weapons. 

      Other self-injurious behaviors or threats of suicide. 
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THE CRISIS MANAGEMENT TEAM 
 

  
  
The following people are responsible for the following areas on campus.  The staff located in 
those areas should work with this person when the school is in crisis. 
  

Quadrant 1  - Susan Lopez 

  
Rooms 100 - 113  
Rooms 150 - 165 
  

Quadrant 2  - George Rodriguez 

  
Rooms 401 - 405  
Rooms 406 - 410  
Boys and Girls Locker Rooms 
  

Quadrant 3  - Shawn Wisley 

  
Rooms 210 - 215  
Rooms 220 - 224  
Gym 
  

Quadrant 4  - Megan Borboa 

  
Rooms 170 - 178  
Music Room  
Cafeteria 
  

Quadrant 5  - Charles Coleman Jr.  

  
Administration Building and Library 
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ADMINISTRATIVE ACTION - Code Blue 
Code Blue: Lockdown 

 

  
MOVE IMMEDIATELY TO SECURE BUILDING OR CLASSROOM 

  

When 

A lockdown is called when there is the existence of an immediate, serious threat against students or faculty 

of a school. This may include the sighting of someone with a weapon on campus, a threat made against students 

or staff members, or other imminently dangerous situations that threaten the safety of students and staff. 

  

Alarm 

Repeated blasts of bells and whistles by staff members.  

  

While outside the classroom or office 
       Immediately return students to the nearest open door. The campus should be cleared within one minute. 

Examples of secure buildings on our campus: 

All Classrooms, Library, Cafeteria, Office, Gym 

       Once inside, follow instructions “While inside classroom or office.” 

  

While inside the classroom or office 
       Remain in the classroom or office.  

       Reassure students. You set the tone for those in the room.  

       Secure inside of classroom (lock doors, close window blinds, keep students away from doors and 

windows). 

       If instructed to do so, have students assume the “Duck and Cover” position. 

       Account for all students present. Make a list of students and staff present in your classroom or office. 

Keep student roll information with you at all times using a manual roll sheet or use the form on the 

back of the emergency flip chart posted in your room. 

       Do not allow students to leave the classroom or to use cell phones or the school phone; do not turn on 

TV’s. 

       Render first aid as needed. 

       Open doors only to law enforcement personnel, school administrators, or students/staff seeking safety 

if you can safely identify the individual. 

       Update 911 if you are currently observing criminal actions or have pertinent information to the crisis 

(life-threatening injuries, gunman at door). When calling 911, always remember to identify the site and 

room number from which you are calling. Not all district phones automatically identify specific call 

locations. For example: “My name is _____, and I am calling from room ____ at Abraham Lincoln 

Middle School.” Then clearly explain your situation. 

       Wait for further instruction 
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ADMINISTRATIVE ACTION - Code Yellow 
Code Yellow: Facility Alert 

 

  
RETURN TO OR REMAIN IN CLASSROOMS AND OFFICES 

  

When 

A facility alert is called when police or other law enforcement agencies have notified administrators that a 

potentially hazardous situation may reach a district facility. A facility alert is similar to a temporary lockdown; 

however, in this situation employees must be prepared to evacuate a room when prompted to do so.   Examples 

of Facility alert: earthquakes, gas leaks, plane crash, release of pesticides and toxic substances 

 (Attachment G) 
  

 
  
Alarm 
Repeated ringing of school bell interspersed with all-call “Facility Alert” announcement 
  
While outside the classroom or office 

       Immediately return students to class and/or next scheduled classroom. 

       Clear hallways, bathrooms, etc. of students.  

       Once inside, follow “While inside classroom or office” instructions. 
  
While inside the classroom or office 

       Inform students that you are under a “Facility Alert” and that you will remain inside until notified 

differently. 

       Continue normal classroom or office routine. Unless otherwise notified, no outdoor activities should 

take place. Allow students to use the restroom if accompanied by an adult.  

       Take roll.  When possible, notify main office of any missing students.  Keep roll information with you 

at all times.  

       Do not allow students to leave the classroom. 

       Leave doors unlocked, unless otherwise instructed. 

       Listen closely for “all-call” messages and check e-mail frequently for additional directions from site 

administrators.  Listen for an all-call announcement “Will Jane Doe please, call the main office.” This 

announcement indicates an important e-mail message has been sent to staff. 

       Wait for further instruction. 

 

 

 

 

 

 

 

 

 



P a g e  | 10 

 

ADMINISTRATIVE ACTION - Code Green 
Code Green: Evacuation 

 

  

IMMEDIATELY EVACUATE BUILDINGS AND PROCEED TO DESIGNATED SAFE AREAS 

  

When 

An evacuation is called when a serious threat exists to students if they remain inside school buildings.  

Evacuations typically occur in the event of a fire, following an earthquake or other natural disaster, or when it is 

deemed unsafe for students and employees to occupy a building. 

  

Alarm 

In the event of a fire, fire alarm will sound.  In the event of any other evacuation, school bell will ring 

repeatedly, interspersed with all-call announcement:  “Code Green Evacuate Facility.” 

  
While outside the classroom or office 

       If time permits, be sure to take accurate roll using manual form before leaving the classroom. 

       Calmly and quietly escort students to designated assembly areas away from the crisis.  At our school, 

this/these sites (s) include: 

Refer to the Evacuation Map 

       Take manual roll sheet with you when evacuating classroom. 

       When leaving, doors should be closed but left unlocked to allow emergency crews access. 

  
While inside the classroom or office 

       Calmly and quietly escort students to designated assembly areas away from the crisis.  At our school, 

this/these site (s) include:  

Refer to the Evacuation Map 

       Use common sense, if smoke or fire blocks evacuation route, move around obstacle. 

       Clear hallways, library, multipurpose room, bathrooms and other non-classroom facilities. 

       Once in safe area take roll again.  Missing students or staff should be reported to the administrator 

assigned to your designated area. 

       Do not allow students to leave or to make phone calls. 

       Wait for further instruction. 
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ADMINISTRATIVE ACTION - Code Black 
Code Black: Rolling Black Out / Power Outage 

 

  

REMAIN IN YOUR ROOM AND CONTINUE DUTIES AS ABLE 

  

When 

Code Black is declared when a district facility has lost power due to a rolling blackout or other energy 

emergency.  Because our energy supplier has guaranteed that loss of power under these circumstances should 

last no more than one to two hours, district facilities will remain in operation. 

  

Alarm 

The principal or site administrator will make an announcement over the all-call system-notifying students and 

staff that the school is experiencing a rolling blackout or loss of power. 
  

While outside the classroom or office 
       Proceed with your normal classroom/office schedule. 

       Use whistle or bullhorn as needed to substitute for the ringing of school bells or to make 

announcements. 

  

While inside the classroom or office 
       Proceed with your normal classroom/office schedule. 

       If notified of an impending blackout, turn computers, televisions and other electronic equipment off. If 

time permits, close computer programs and applications before shutting off computers. 

       Move students close to windows and doors if needed to provide additional light.  If your classroom or 

office is windowless, move students to an alternate location.  Approved alternate locations at our site 

include: 

Quad, Cafeteria, Library 

       Dependent upon outside temperatures, open doors for cooling. If heat is excessive, take students 

outside to a shady area for a short period while continuing lessons. 

       Phone system will not be functional due to lack of power. 
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A SCHOOL IN CRISIS 
LEVEL 1 

 

  
School and police officials should respond to a disturbance or crisis in accordance to the level of intensity. The 

three levels area: 
  

Level 1 Action 
  

 The crisis or disturbance is confined to one area and without threat to students   or staff.  
 School personnel would respond by containing or removing persons involved with minimum 

interruption.  
  

Responsibility of staff near a disturbance: 

  
1.    Prevent students from loitering in the area. 
  
2.    Stay calm. 
  
3.    Gather names of student witnesses. 
  
4.    Assist at redirecting student traffic if necessary. 
  

  

Responsibility of staff removed from a disturbance: 

  
1.    Assume a "business as usual manner" for students. 
  
2.    If the classroom environment is such that students insist on sharing knowledge 

of the incident, then set parameters. 
  
3.    Be aware of confidential issues. It would be unwise to inform students, “The 

ambulance is here because Rachel had another epileptic seizure..." 
  
4.    Do not allow students to use the phone or leave the room. 
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A SCHOOL IN CRISIS 
LEVEL 2 

 

  

Level 2 Action 
  

 The disturbance is mobile and/or poses a direct threat to students or staff.  
 The school would remain open, but school officials would isolate the activity or crisis area, detain 

individuals involved, and terminate the threat of escalation.  
 As many school personnel as possible would carry out school operations during the disturbance.  

  

Responsibility of staff near a disturbance: 

  
1.    Remain at the perimeter of the area-and keep students from entering. 
  
2.    Stay calm. 
  
3.    Refer witnesses to the appropriate offices. 
  
4.    Assist at redirecting student traffic if necessary. 
  

  

Responsibility of staff removed from a disturbance: 

  
1.    Assume a "business as usual manner" for students. 
  
2.    If the classroom environment is such that students insist on sharing knowledge 

of the incident, then set parameters. 
  
3.    If a student(s) appears to have credible information relating to the incident, 

then call the appropriate office. 
  
4.    Do not allow students to leave the room or use the telephone. 
  
5.    Assume that the passing bell should be held. DO NOT RELEASE STUDENTS 

until you hear a bell or receive a signal from a crisis management team 

member. 
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A SCHOOL IN CRISIS 
LEVEL 3 

 

  

Level 3 Action 
  

 The disturbance prevents regular school operations to continue.  
 There are serious threats to student and staff safety, and the situation is no longer within the school's 

control.  
 School would be closed.  
 The crisis management team would request police assistance.  
 Responsibility for controlling the crisis would shift from the administration to the police officials.  
 Responsibility for maintaining safety and order among the students, teachers and staff would remain 

with the site and district administration.  
  

Responsibility of staff near a disturbance: 

  
1.    Remain at the perimeter of the area until released by a site administrator or 

police officer. 
  
2.    Stay calm. Take responsibility for students left in the area. 
  
3.    Enact the appropriate Code Blue or Code GREEN procedures. 
  
4.    As you leave the crisis area sweep for students. 
  

  

Responsibility of staff removed from a disturbance: 

  
1.    Wait for instructions from the crisis management team. You will be informed 

of the quadrant of campus where the crisis is occurring. You will be told to 

either: 
  

lock down (Code BLUE) or evacuate (Code GREEN). 
  
2.    Take responsibility for the students in your area. 
  
3.    Stay calm. Set the tone. Maintain order. 
  
4.    Do not speak .to the media. 
  
5.    Plan to meet with the site administration and other staff members when the 

crisis has subsided.  
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SUICIDE 
 

  
The causes of suicide among young people are many and varied. It is important that you notify a site counselor, 

psychologist or administrator immediately if you suspect a student is in danger of harming himself/herself. 

  

Intervention - All Staff 

 Listen. An effort should be made to really understand the feelings being expressed behind the words.  

 Determine, if possible, the intensity or severity of the emotional disturbance.  

 Be a non-judgmental listener who shows interest and support.  

 Ask directly if the individual has considered suicide. Try to discuss this openly and frankly.  

 Do not be misled if the individual admits to seriously considering suicide and then makes light of the 

issue.  

 Immediately notify parents about your concerns.  

  

When a Suicide Occurs - Administration 

         Identify the crisis and circumstances. Call for medical assistance. 

         Obtain the facts: who, what, when, where, how and why. 

         If the suicide occurred within a classroom, keep the students who witnessed the event together and 

away from the scene. Escort students to a "pre-arranged safe area". 

         Isolate the area 

         Do not allow students to make telephone calls. 

         If the suicide occurred outside in a common area, take measures to cordon off the area. Redirect student 

traffic. 

         Notify parents and gather information about brothers, sisters, and other close relatives who may be in 

attendance at the site. 

         Notify the appropriate assistant superintendent and public relations officer 

         Designate a spokesperson that will meet the media. 

         Draft a statement and develop a timeline for notifying staff members. 

         Meet with staff and give them the facts about the crisis. 

         Identify the media spokesperson. Remind the staff of the district's policy regarding the news media. 

         Arrange for specific rooms to be used to counsel students, teachers and staff having difficulty dealing 

with the crisis. Recruit counselors from other schools within the district if the need is high. 

         Provide time for classroom discussion of the crisis. 

         Determine who will go to the family's home, who will send flowers, and who will attend the funeral. 

         Provide both short-term and long-term counseling following the crisis. 
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BOMB THREATS / EXPLOSIONS 
 

  

If you receive a bomb threat, get as much information from the caller as possible. Keep the caller on the line 

and record or take notes on everything that is said. Notify the administration immediately. 

  

Responsibility of Staff Member Receiving a Bomb Threat 

 Note time the call is received and when the call terminates.  

 Ask exactly where the bomb is located.  

 Ask what the bomb is made of and what type of detonation device is used.  

 Ask when the bomb is due to explode.  

 Ask who is calling.  

 Determine if the caller is male or female.  

 Listen for distinctive accents, background noise, or other sounds that might provide information to the 

identity of who is calling.  

 Write down everything that is said by the caller.  

 Notify an administrator immediately.  

  

Responsibility of Staff Near an Explosion 

 Check immediate area for injured students and staff.  

 Notify the administration of injuries and potentially hazardous structural damage in your area.  

 Determine the safest exit route and organize students.  

 Instruct students to stay low to the ground and exit the area as quickly as possible.  

 In the event of fumes, smoke and/or heavy dust, instruct students to cover their mouths with a piece of 

clothing.  

 After exiting, do not allow students to return to the explosion site.  

 If you are unable to evacuate the area, take responsibility for the students in your vicinity. Stay calm.  

 Stay aware of your surroundings: broken glass, chemical spills, structural damage, gas leaks.  

  
Responsibility of Staff Removed From an Explosion 

 Take responsibility for the students in your area.  

 Do not allow students to leave the room or your general vicinity.  

 Wait for Code RED or Code GREEN directions.  

 Do not allow students to use a telephone.  

 Do not release students if you hear a passing bell. Wait for a signal or call from a crisis management 

team member.  
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 After an Explosion 

 Prepare students for the possibility of another explosion.  

 Remain in your area until instructed to leave.  

 Report damage, unsafe conditions and injuries to a crisis team member,  

 Videotape or take photos of damage.  

 Prepare to attend a damage assessment meeting when the crisis has subsided.  
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GUNMAN ON CAMPUS 
 

  

Please follow these steps: 

  

1.    Call the office immediately 

2.    The office will give a code message over page system (Code Blue) 

3.    Teachers will immediately lock all doors 

4.    PE teachers will escort students to cafeteria or locker room (whichever is closer) immediately 

5.    Have students move from windows and go under desks in a duck and cover stance 

6.    Principal or designee will contact teachers/aides when it is safe to return to normal procedures 

7.    All contact will be made via telephone system or e-mail 
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MANAGING A HOSTAGE SITUATION 
 

  

Responsibility of Staff in Proximity of Crisis 

 Redirect student traffic. Stay calm.  

 Assess the situation without placing yourself in danger.  

 Try to provide the crisis management team with the following information:  

o       Number of individuals involved 

o       Visible weapons 

o       Demeanor of intruder 

o       Anxiety level of hostages 

o       Demands or rationale for takeover 

o       Potential for serious injury 

o       Number of injured staff members or students 

         Remain at the perimeter of the area until a member of the crisis management team or a police officer 

relieves you.   

         Avoid heroics. 

  

Responsibility of the Administration 

 Evaluate the situation and gather facts.  

 Notify the police and district office.  

 Initiate a Code Blue or Code GREEN action.  

 Continue ongoing communication with the police and the crisis management team.  

 Station unassigned staff to the campus perimeter to discourage media and other visitors from walking on 

campus.  
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 Hostage Situation in a classroom 

 Remain calm. The more intense the situation, the greater the need for calmness.  

 Speak clearly to students. Instruct them to sit, stay calm and remain silent. Reassure panicked 

students by quietly repeating your instructions. Maintain eye contact with students.  

 Don't threaten or intimidate.  

 Avoid heroics. Keep a safe non-intimidating distance from the intruder.  

 Keep your hands clearly visible and avoid abrupt movements.  

 If the situation permits, calmly’ ask the intruder what he or she wants. Listen  

 Don't make promises. What you say must be perceived as sincere and believable.  

 Cautiously explain to the intruder that due to the stress level of the situation, you may be required to 

administer First Aid if a student becomes injured or ill.  

 Ask the intruder if you may use the phone to relay his or her demands.  

 Ask the intruder if students may be dismissed.  

 Ask for permission to answer the telephone if it rings.  

 Continue to calmly reassure students.  

 

 

Violent Crimes On or Off Campus 
In the event that a violent crime has occurred on or near the Abraham Lincoln Middle School campus, law 

enforcement will contact the SUSD Superintendent and the Abraham Lincoln Middle School Principal.   

The ALMS Principal will inform the Administrative Team.  Appropriate actions will be taken by the 

Administrative Team. Teachers will be informed via electronic mail, phone call or in person by a member of the 

Administrative team.  Parents will be informed by Automatic Phone Dialing System or by written 

communication.   
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FLOODS / FLASH FLOODS 
 

  

Find out if your school site is located in an area that frequently floods and know the surrounding area's risk. If it 

has been raining hard for several hours, or steadily raining for several days, be alert to the possibility of a flood. 

Floods can take several hours to days to develop while flash floods can take only a few minutes. 

  

Before a Flood - All Staff 

 Plan and practice an evacuation route.  

 Store necessary survival items such as a First Aid kit in an elevated area.  

 Instruct students on the dangers of walking through floodwaters. If it is moving swiftly, even water 6 

inches deep can sweep a student off his or her feet.  

  

During a Flood Watch 

 Move valuable classroom items to safe ground if time permits.  

 Prepare students for a possible evacuation by reviewing evacuation procedures.  

 Do not allow students to use the phone or leave the classroom.  

 Wait for instructions from a member of the crisis management team.  

  

During an Evacuation - Code GREEN 

 Unless told otherwise, move students immediately to your designated safe area.  

 If your designated evacuation area is deemed unsafe you will be told to go to another area.  

 Follow the alternate evacuation route closely as shortcuts may be blocked.  

 Instruct students to leave belongings behind.  

 Do not allow students to leave campus or return to the classroom.  

 Take responsibility for students who do not appear to be under the supervision of an adult.  

 Look in your general vicinity for higher ground in the event you see rising water in your area.  

  

After a Flood 

 Do not return to your classroom or office until you hear from a member of the crisis management team.  

 Report damage and unsafe conditions.  

 Videotape or take photos of damage.  

 Prepare to attend a damage assessment meeting when the crisis has subsided.  
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EARTHQUAKES 
 

  

Earthquakes strike suddenly, violently and without warning. Identifying potential hazards ahead of time and 

advance planning can reduce the dangers of serious injury or loss of life from an earthquake. 

  

To Prepare 

 Practice DROP, COVER, AND HOLD ON drills at least twice a year.  

 Make sure shelves are securely fastened to classroom or office walls.  

 Place large or heavy objects on lower shelves.  

 Store chemicals (e.g. science lab) and cleaning products in closed cabinets with latches.  

 Minimize the number of breakable objects stored on shelves and counter tops.  

 Identify safe places in each classroom and office. The safe places are usually under sturdy furniture and 

against an inside wall.  

 Instruct students of the dangers associated with finding shelter near windows, mirrors, pictures and 

heavy bookcases not secured to the wall.  

 Remind students of the danger of aftershocks which can occur hours, days or even months after the first 

earthquake. Although smaller than the main shock, aftershocks cause additional damage and could bring 

weakened structures down.  

  

During an Earthquake 

1.   Take cover immediately and hang on. Drop, Cover, & Hold 

2.   Instruct students to use their arms to protect their head, face and eyes. 

3.   Remain inside until the shaking stops. The most dangerous thing to do during the shaking is to try to 

leave a classroom or office. The most frequently reported injuries are from falling objects. 

4.   PE classes if inside, will drop and cover near the lockers (do not try to leave locker room) 

  

After an Earthquake 

 Wait for instructions before leaving the classroom or office.  

 Notify the crisis management team immediately of any injuries.  

 Do not allow students to use the telephone.  

 After evacuation of a room or building, make sure students do not return to retrieve belongings.  

 Report any gas leaks, water leaks, fire hazards or structural damage to the crisis management team 

immediately.  

 Videotape or take photos of damage.  
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THUNDERSTORMS / LIGHTNING 
 

  

Some thunderstorms can be seen approaching, while others hit without warning. It is important to learn and 

recognize the danger signs and to plan ahead. 

  

Discuss the following conditions with students and athletes. 

  

Severe Thunderstorm Watch 

A severe thunderstorm watch is issued by the National Weather Service when the weather conditions are such 

that a severe thunderstorm (damaging winds >58 mph or hail >3/4 of an inch) is likely. Remain alert. This is the 

time to remind students where the safest places are on campus. If possible, listen to a radio or television for 

further developments. 

  

Severe Thunderstorm Warning 

A severe thunderstorm warning is issued when a severe thunderstorm has been sighted or indicated by weather 

radar. At this point, the danger is very serious and everyone should go to a safe place and wait for directions 

from the crisis management team. 

  

Before Lightning Strikes 

 Look for darkening skies, flashes of light, or increasing wind.  

 If you can hear thunder, you are close enough to the storm to be struck by lightning.  

 Go to safe shelter immediately.  

 Listen to a battery operated radio or television for the latest storm information.  

  

When a Storm Approaches 

 Find shelter in a classroom or building.  

 Draw blinds or shades over windows. Stay away from window areas.  

 Avoid using the telephone or any electrical device. If possible, unplug computers and other electronic 

equipment. Television sets are particularly dangerous at this time.  

 You DO NOT increase your chances of being struck by lightning if you leave electric lights on.  

  

Protecting Yourself Outside 

 Go to a low-lying, open place away from trees, poles, or metal objects.  

 Squat low to the ground with your head between your knees. Place your hands on your knees. Make 

yourself the smallest target possible  

 Do not lie flat on the ground. This will make you a larger target  
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 If Someone is Struck by Lightning 

 People struck by lightning carry no electrical charge and can be handled safely.  

 Call for medical assistance immediately.  

 If breathing has stopped, a trained staff member should begin rescue breathing.  

 If the heart has stopped, a trained staff member should begin CPR.  
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TORNADO 
 

  

When a tornado is coming, you have only a short amount of time to make some very critical decisions. Advance 

planning and quick response is critical. 

 

 Discuss with students the difference between a "tornado watch" and a "tornado warning." 

 Tornado Watch 

The National Weather Service issues a tornado watch when tornadoes are possible in your area. Remain alert. 

This is the time to remind students where the safest places are on campus. If possible, listen to a radio or 

television for further developments. 

 

Tornado Warning  

A tornado warning is issued when a tornado has been sighted or indicated by weather radar.  

 

Danger Sign 

 An approaching cloud of debris can mark the location even if a funnel is not visible.  

 Before a tornado hits, the wind may die down and the air may become very still.  

 Tornadoes generally occur near the trailing edge of a thunderstorm. 

  

During a Tornado – Indoors 

1.   Move to the center of the room or interior part of the building. 

2.   Avoid places with wide-span roofs such as auditoriums and cafeterias. 

3.   Get away from windows. 

4.   Get under a piece of sturdy furniture. 
  

During a Tornado – Outdoors  

1.   If possible, get inside a building. 

2.   Use arms to protect head and neck. 

3.   If there is no time to find shelter, lie in a ditch or low-lying area or crouch near a strong building. 
  

After a Tornado   

 Turn on a radio or television for the latest emergency information.  

 Do not allow students to use the telephone.  

 Do not allow students to leave the building or room. Wait for instruction from the crisis management 

team.  

 Upon release, instruct students to stay out of damaged buildings.  

 Report gas leaks, electrical system damage and water line damage immediately.  

 Videotape or take photos of damage.  



P a g e  | 26 

 

EXTREME HEAT 
 

  

Doing too much on a hot day, spending too much time in the sun or staying too long in an overheated place can 

cause heat-related illnesses. Know the symptoms of heat disorders and overexposure to the sun. 

  

Discuss the following conditions with students and athletes. 

  

Heat Wave 

A heat wave alert from the National Weather Service is a prolonged period of excessive heat and humidity. 

  

Heat Index 

The heat index is a number that tells you how hot it really feels when relative humidity is added to the actual air 

temperature. 

  

Heat Cramps 

Heat cramps are muscular pains and spasms from heavy exertion and are an early sign that the body is having 

trouble with the heat 

  

Treatment 

 Move student to a cooler place.  

 Have student lightly stretch the affected muscle.  

 Have student sip 1/2 glass of cool water every 15 minutes.  

 Avoid liquids with caffeine as it can make the condition worse.  

  

Heat Exhaustion 

This condition typically occurs when people exercise heavily or work in a hot, humid place where body fluids 

are lost through heavy sweating. Blood flow to the skin increases, causing blood flow to decrease to the vital 

organs. This results in a form of mild shock. 

  

Warning Signs 

 Cool, moist, pale, or flushed skin.  

 Heavy sweating.  

 Headache, nausea, vomiting or dizziness.  
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FIRE 
 

  

Fire strikes suddenly, violently and without warning. Identifying potential hazards ahead of time and advance 

planning can reduce the dangers of serious injury or loss of life from an fire. 

  

To Prepare 

 Practice Fire drills at least twice a year.  

 Keep flammable materials to a minimum.  

 Store chemicals (e.g. science lab) and cleaning products in closed cabinets with latches.  

 Instruct students of the dangers associated with smoke inhalation.  

  

During a Fire 

1.   Activate the fire alarm 

2.   Start Code Green Evacuation procedures 

3.   Notify the office 

4.   Leave doors unlock and open 

5.   Take roll if possible – once in safe area Take Roll notify Crisis Team immediately if any student is 

missing 

  

After a Fire 

 Wait for instructions before entering the classroom or office.  

 Notify the crisis management team immediately of any injuries.  

 Do not allow students to use the telephone.  

 After evacuation of a room or building, make sure students do not return to retrieve belongings.  

 Report any gas leaks, water leaks, fire hazards or structural damage to the crisis management team 

immediately.  

 Videotape or take photos of damage.  
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DISASTER SUPPLY KITS 
 

  

There are several basic items that should be considered for classroom or building disaster kits. Contents should 

be stored in a large, covered container that is easily accessible. Although it is not necessary to have a kit in 

every room, it should be noted that knowledge of its location and proper storage could be critical. 

 Disaster Kit Checklist 

        First Aid Kit 

        Copy of the crisis plan 

        Water stored in plastic containers 

        2-way radio 

        Non-perishable packaged or canned food 

        Non-electric can opener 

        Radio with fresh batteries 

        Flashlight with fresh batteries 

        Blankets 

        Small shovel, wrench, hammer, pliers 

        Pair of work gloves 

        Whistle 

        Plastic sheeting 

 First Aid Kit Checklist 

        Aspirin or non aspirin pain reliever 

        Sterile adhesive bandages in assorted sizes 

        Assorted sizes of safety pins 

        Cleansing agent/soap 

        Latex gloves 

        Sterile gauze pads in assorted sizes 

        2 & 3 inch sterile roller bandages 

        Triangular bandages 

        Scissors 

        Tweezers 

        Needle 

        Moistened towelettes 

        Antiseptic 

        Thermometer 

        Tongue blades 
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Assessing School Crime 
  
Prior to the 2004-2005 school year, Selma Unified School District participated in the California Safe Schools 

Assessment program.  Pertinent data regarding school crime was collected at each school site on a monthly 

basis and submitted to the California Department of Education (CDE). 
  
  
While the CDE is revising its policies, the school site and district office still maintain all records of suspension.  

All criminal infractions able to be cited by California Education Code 48900 are included on the suspension 

forms (Attachment A).  The school site administrator is responsible for filing district vandalism reports 

(Attachment B), and a police report is taken for any act of graffiti and/or vandalism that occurs on the school 

site.  The district’s maintenance department is responsible for filing vandalism and police reports during the 

winter, spring, and summer recesses.   
 

 

In the Fall of 2011 – 2012 school year, the School Resource Officer (SRO) and the Campus Security Officer did 

a walk – thru of the Abraham Lincoln Middle School campus to assess the campus for areas that may be a 

safety risk and areas that are compliant with safety.  

 

Beginning the 2014-2015 school year, Abraham Lincoln Middle School and Selma High School will each have 

their own School Resource Officer (SRO) stationed at their respective sites.   

 

 

 

Public Agencies Using School Site 

 
In the event of a disaster or other emergencies affecting the public health and welfare, public agencies such as 

the American Red Cross will use Abraham Lincoln Middle School for mass care and welfare shelters.  The 

school site(s) to be used will be determined by the superintendent or designee in consultation with the public 

agency.  In such a situation, the school principal and the assistant superintendent of business and support 

services will be the liaisons between the public agency, the district, and the school community.  The principal 

will utilize the automated call system to inform the school community of pertinent information. 
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BULLYING, INTIMIDATION, AND HARASSMENT 
 
 
Bullying, intimidation, and harassment will not be tolerated. Bullying occurs when a student is intimidated 

by verbal or physical conduct or actions.  Intimidation refers to actions that may cause fear, humiliation or 

injury. Harassment is verbal or physical conduct directed at someone's personal characteristics. Victims should 

always tell the bully to stop. (Attachment F) 

 
Students engaging in bullying, intimidation, or harassment will be referred to the Administration 

immediately.  Depending on the seriousness of the offence, students may be suspended from school or 

recommended for expulsion from the district. At the minimum, a student who bullies, intimidates or harasses 

others will be subject to the following: 

•  First offense: parent contact, and referral. 

• Second  offense: parent contact and a suspension. 

• Third offense: Recommendation for Alternative Education 

•   Serious repeat offenders will be recommended for expulsion from Selma Unified School 

District 
 

CyberSafety and CyberBullying 

 
Any student who engages in any cyberbullying on or off – campus and its action results in the disruption of 

school activities is subject to disciplinary actions.  (Attachment F) 
 

Abraham Lincoln Middle School has initiated training in cybersafety and cyberbullying in compliance with 

local Board policies, BP 5131 Conduct, BP 6163.4 Student Use of Technology, BP 5145.2 Freedom of 

Expression; state law Ed Code 51871.5 governing Technology Plans (resulting from AB 407); and the federal 

law Protecting Children in the 21st Century Act, 2008.   

 

During the 2011-2012 school year, every seventh and eighth grade student was exposed to Digital Citizenship, a 

presentation on a variety of cyber topics including bullying, predators etc. The sessions were presented on 

November 15th and 16th during the Physical Education classes. The curriculum was from NetSmartz and I Safe. 

The sessions were in compliance with the District Technology Plan, 2010 section 3g: a list of goals and an 

implementation plan that describe how the district will address Internet safety, including how to protect online 

privacy and avoid online predators. (AB 307). The goal of the district plan was to ensure that 100% of students 

in grades 7th to 12th participate in a NetSmartz Digital Citizenship presentation with an emphasis on 

cyberbullying and posting online. District Administrators was trained on cyberbullying in October 2011.  

 

Implemented in 2014, SPRIGEO.com is aimed to help students who are victims of bullying/harassment.  

Students and parents are able to login (to the Internet based program) anonymously and report incidents.  

Information is then sent to school and district officials, in an effort to remedy all situations without the victim or 

witnesses being identified.  Procedure dictates that the incident be reviewed and logged with progress, until the 

investigation is resolved.   
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School Violence Prevention and Intervention 

 
Prevention and intervention to violence programs and activities are offered to students at Abraham Lincoln 

Middle School. The students are provided an assembly at the start of each semester to review rules and 

consequences for negative behavior.  The main emphasis of the assembly is to expose students to a variety of 

positive student activities that are available at Abraham Lincoln Middle School. The Character Counts Program 

centers on a different value each month.  Each teacher selects a student from their classes that best depicts that 

value.  A luncheon is held each month to honor that student along with his parents and teacher.   Multi-cultural 

experiences are offered through the regular curriculum, assemblies and through our Spanish classes and 

Mexican Dance classes.  The G.R.E.A.T. (Gang Resistance Education and Training) Program is provided to all 

students during their Physical Education classes by the Selma Police Department. The class objectives are 

making good decisions, Gang awareness and Conflict Resolution.  Positive Action is a self – esteem program 

that is taught to all students in Physical Education and Science. Eminence offers a service designed to provide 

intensive interventions and therapy based in cognitive – behavioral, motivational enhancement, and social 

learning philosophies that will reduce the resistance to behavioral change.  This program aims to reduce 

criminal and educational infractions, increase grade point averages and graduation rates and eliminate drug and 

alcohol usage.  This program offers an array of alcohol and drug treatment, intervention, recovery and 

prevention services.  Referred students will receive services during their electives or Physical Education.  

Abraham Lincoln staff and administration are used daily to supervise the campus before, during and after 

school.  The campus security officer checks buildings, restrooms and the perimeter of the school throughout the 

day.  The campus security officer also does conflict resolution and proactive counseling to prevent violence.  

The school also has a School Resource Officer available for advice and assistance if violence occurs.  Abraham 

Lincoln administration and the Selma Police Department meet on a monthly basis to review school and city 

climate in respects to crime and violence.  

 
 

 

Substance Abuse Prevention and Intervention 

 
The school provides a variety of prevention and intervention programs for students who directly or indirectly 

have substance abuse problems or have been involved in the sale of drugs or alcohol.   The G.R.E.A.T. (Gang 

Resistance Education and Training) Program is provided to all students during their Physical Education classes 

by the Selma Police Department. The class objectives are making good decisions, Gang awareness and Conflict 

Resolution.  Positive Action is a self – esteem program that is taught to all students in Physical Education and 

Science. The program includes drug and alcohol awareness and prevention.  

 

Eminence offers a service designed to provide intensive interventions and therapy based in cognitive – 

behavioral, motivational enhancement, and social learning philosophies that will reduce the resistance to 

behavioral change.  This program aims to reduce criminal and educational infractions, increase grade point 

averages and graduation rates and eliminate drug and alcohol usage.  This program offers an array of alcohol 

and drug treatment, intervention, recovery and prevention services.  Referred students will receive services 

during their electives or Physical Education.   
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Child Abuse Reporting Procedures 
  
All employees who work with or around children are mandated reporters of child abuse during their normal 

working hours.  This includes classified, certificated, and administrative personnel.  No administrator or 

supervisor shall impede or inhibit a person who wants to make a child abuse report.  No person who makes a 

child abuse report will be subject to any form of sanctions.  Any person who prevents or deters a child abuse 

reporter would be guilty of a criminal infraction and may be subject to a fine of $5,000.  
  
During the New Teacher Orientation, the Assistant Superintendent informs all new teachers in the district that 

they are child care custodians and have a legal obligation to report all suspected child abuse.  They receive the 

Board Policy on child abuse reporting in their new teacher handbooks (Attachment C). 
  
The procedures listed below should be followed when reporting suspected child abuse: 
  

1.   Examine the child’s injury.  Enlist the assistance of the school nurse, if necessary.  Ask the child how 

the injury occurred.  If the injury appears abnormal in any way, plan on reporting.  Do not examine a 

child’s breast, genital, or buttocks area, even with a nurse or a same-gender adult present. 
2.   All suspected child abuse must be reported immediately. 
3.   Obtain the child’s emergency card.  Prepare information regarding siblings’ names and ages, if possible. 
4.   Call Child Protective Services (CPS) at 255-8320.  The school employee should identify himself/herself, 

and ask the name of the CPS employee who is taking the report. 
5.   Answer the questions asked by the CPS employee.  Follow explicit directions such as keeping the child 

after school or not alerting parents. 
6.   The school administrator is not required to inform parents if CPS removes a child from school.  

However, the school administrator must provide CPS with the parents’ names, address, and telephone 

number. 
7.   CPS will respond based on the severity of the suspected child abuse.  Expected response times will be 

two hours, 3 days, or 10 days. 
8.   File a written report within 36 hours of first learning of the suspected child abuse. 
9.   If a classified or certificated employee informs an administrator of the suspected abuse, it does not 

absolve the original employee of the responsibility to report.  The primary responsibility still lies with 

the person who had the first-hand knowledge of the suspected abuse.  The administrator has a secondary 

responsibility to report. 
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Policies Relating to Suspension, Expulsion, and Mandatory Expulsion 
  
Administrative Regulation 400.33 explicitly and thoroughly describes occasions for suspension, expulsion, and 

mandatory expulsion and includes policies and procedures for district employees to follow. 
  
Specific reasons for suspension have been listed on the district-approved Report of Suspension form 

(Attachment A). 
  
The principal, principal’s designee, the Superintendent, or his/her designee may recommend expulsion for any 

offense noted in Education Code 48900 if other means of correction have repeatedly failed to bring about 

proper conduct or if the presence of the student causes a continuing danger to the physical safety of the student 

or others. 
  
The following offenses require immediate suspension, followed by an immediate recommendation for expulsion 

and a subsequent mandatory expulsion: 
  

1.   A student was in possession of a firearm, or furnished a firearm, at school or at an off-campus school 

activity.  The length of the expulsion will be for at least one year. 
2.   A student brandished a knife at a person. 
3.   A student sold any controlled substance listed in the Health and Safety Code 11053-11058. 
4.   A student committed or attempted to commit a sexual assault or battery. 

 

  

Notifying Teachers of Dangerous Students 
  
Prior to the beginning of each school year, the site administrator receives from the Pupil Services Department a 

three-year report of all suspensions that occurred within the district.  The student’s name, most recent school, 

the offense, and date of the offense are listed on the report.  The site administrator disseminates this information 

to teachers prior to the beginning of each school year. 
  
Occasionally, a student will be detained through the Juvenile Court system for a criminal offense not associated 

with the school or the district.  The Juvenile Court notifies the Pupil Services Department of any students who 

are exiting their system and returning to the Selma Unified School District.  This information is also provided 

on the three-year report or suspensions. 
  
For students coming into the district, the school site secretary makes every effort to expedite the process of 

obtaining cumulative records in order to verify previous disciplinary actions.  If violent or dangerous behavior 

is suspected, the teacher or site administrator may call previous teachers and/or administrators to gather 

additional information about a student.  Local law enforcement agencies may be enlisted to help research any 

prior criminal activity. 
 

  

Prohibition of Sexual Harassment 
  
Sexual harassment of certificated and classified personnel, as well as students, is prohibited by Board Policies 

and Administrative Regulations 5145.7, 4119.11, 4219.11, 4319.11 respectively (Attachment D). 
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District Dress Code 
  
Students, parents, teachers, administrators, campus security, and local law enforcement comprise a Dress Code 

Committee that acts as an advisory body to review, modify, and make recommendations to change the existing 

Dress Code.  The Dress Code was most recently revised in the spring of 2004, and approved by the Board of 

Trustees on June 10, 2004 (Attachment E). 
  
The School Resource Officer and the Campus Security Officer are integral members of the Dress Code 

Committee in that they provide current information regarding gang-related apparel and symbols.  Every effort is 

made to deter gang activity through the development and enforcement of a strict Dress Code. 
  
The Dress Code is in effect during all school hours and at school-sponsored events, with the exception that hats 

are allowed at public, school-sponsored events, if they are free from symbols relating to gangs, drugs, alcohol, 

tobacco, obscenities, or other illegal activities. 
 

  

Procedures for Reporting Hate Crimes 
  
Students are instructed to report any verbal or physical abuse that originates from the dislike of another person, 

or group of people, based on race, ethnicity, religion, gender, or sexual preference. 
  
Students will report any incidents of verbal or physical assaults to any school employee on campus.  The school 

employee will immediately notify the site administrator, who will take appropriate action based upon 

investigation and evidence. 
  
Punishment for hate crimes are covered on the existing Report of Suspension forms (Attachment A) under 

Education Code 48900, subsections (a-1), (a-2), (k), and (q). 
 

  

Procedures for Safe Ingress and Egress 
  
Before School 
Students arrive at school between 7:10AM and 8:10AM.  They are to report to the cafeteria, the library or to the 

outdoor center quad within the blue lines.  Students arrive by walking, by bus, by automobile, by bike or by 

skateboard.   Busses and automobiles have separate designated areas for student drop off.  Students on bikes and 

skateboards are encouraged to wear helmets and have a designated parking area.   Staff is provided with on 

campus parking.  Teachers are assigned to specific areas on campus to supervise from 3:13PM to 3:20PM.  

Prior to 3:13PM, administration and classified staff supervise students.   School begins at 8:10AM.   
  
After School District 
School is dismissed at 3:13 PM except on Tuesdays when it is dismissed at 2:20PM.  Students must 

immediately leave the campus.  Students leave by walking, bike, skateboard, or by automobile.  Classified and 

certificated staff supervises students at designated locations including the two major crosswalks.  The campus 

security officer and administrative staff member(s) supervise the entire campus and neighborhood.  
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Selma Unified School District 
Abraham Lincoln Middle School 
1239 Nelson Blvd 
Selma, CA. 93662 
Telephone: 559-898-6600 

Date Referred by: Staff Name 

Parent Name Grade level: # 
Re: Student Name Birthdate: MM/DD/YYYY 
Address Student number: ###### 
City, St Zip Code Permanent ID: ###### 

We have found it necessary to suspend your student    □ ON CAMPUS    □ OFF CAMPUS  
□ Pending Recommendation for Expulsion            for violating Education Code section(s): 

 Ed Code Section Violation 
List of Violations 

The incident that caused this suspension/El incidente que causo la suspensión: 
Description of Incident 

Suspended for/ suspendido por # days/días. 
Starting/Comenzando Date. Return to school/Regresara a la escuela Date. 

__________________________________________________________________________________ 
 

 
 

ual battery. 
 

-defense. 
 

 Unlawful possession of any controlled substance except for the first offense for the 
    possession of not more than one ounce of marijuana, other than concentrated cannabis. 

 
hool employee. 

__________________________________________________________________________________ 
 

rson of another, except in self-defense. 
 

 
    any controlled substance, an alcoholic beverage, or an intoxicant of any kind. 

 
    beverage, or an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to any  
    person another liquid, substance, or material and represented the liquid, substance, or material as a  
    controlled substance, alcoholic beverage, or intoxicant. 

extortion. 
 

 
    "school property" includes, but is not limited to, electronic files and databases (48900(t)). 

 
    including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, 
    snuff, chew packets, and betel.  However, this section does not prohibit use or possession by a pupil of 
    his or her own prescription products. 

 
 or unlawfully offered, arranged, or negotiated to sell any drug  

    paraphernalia. 
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    teachers, administrators, school officials, or other school personnel engaged in the performance of their 
    duties. 

 
 

committed a sexual battery. 
 

    school disciplinary proceeding for the purpose of either preventing that pupil from being a witness or 
    retaliating against that pupil for being a witness, or both. 

 
 

uding, but not limited to, bullying committed by means of an  
    electronic act, directed specifically toward a pupil or school personnel. 

 
    person may suffer suspension, but not expulsion, pursuant to this section, except that a pupil who has 
    been adjudged by a juvenile court to have committed, as an aider and abettor, a crime of physical 
    violence in which the victim suffered great bodily injury or serious bodily injury shall be subject to 
    discipline pursuant to subdivision (a). 

 
 

ence. 
 

    personnel or pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected 
    effect of materially disrupting classwork, creating substantial disorder, and invading the rights of either 
    school personnel or pupils by creating an intimidating or hostile educational environment. (Grades 4 through 12) 

 school property, or both. 
__________________________________________________________________________________ 

 
You are required by law to respond without delay to this request from school officials to make immediate  
arrangements to attend a conference regarding your child’s behavior (EC § 48911(f)), unless a  
conference concerning this incident has previously been held.  As a parent/guardian, you, as well as your  
child, have the right to request a meeting to discuss this suspension with the District Superintendent or  
his designee pursuant to EC § 48914.  You have a right to examine your child’s school records pursuant  
to EC § 49069. 
 
Parent/Guardian Conference Contact by administrator_______________Date/Time______________ 
 
Teacher notified by administrator________________________________Date/Time______________ 
*Ed Code 49079 (a) A school district shall inform the teacher of each pupil who has engaged in, or is  
reasonably suspected to have engaged in, any of the acts described in any of the subdivision, except  
subdivision (h), of Section 48900. 
 
The conditions under which suspensions are implemented in this District are listed below: 
1.Your child is not to be on or around any school campus in the Selma Unified School District nor is  
he/she to attend any school functions on or off campus. 
2.Your child should be under adult supervision at all times during this suspension. 
3.Suspension does not restrict your child from doing class work. Please contact his/her school at your  
earliest convenience so that necessary arrangements for class assignments may be completed.  
 
Student Signature/Date_________________________________________________________________ 
 
Parent/Guardian  
Signature/Date__________________________________________________________ 
 
Principal/Designee  
Signature/Date________________________________________________________ 
 
Parental receipt of written notification verified by parent’s signature above or suspension form mailed 
by_______________________________________________________Date/Time_________________ 

         Attachment A 
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Selma Unified School District 
Abraham Lincoln Middle School 
1239 Nelson Blvd 
Selma, CA. 93662 
Telephone: 559-898-6600 

Date Referred by: Staff Name 

Parent Name Grade level: # 
Re: Student Name Birthdate: MM/DD/YYYY 
Address Student number: ###### 
City, St Zip Code Permanent ID: ###### 

Hemos encontrado necesario suspender a su estudiante    □ EN ESCUELA     □ FUERA DE ESCUELA   
□ Esperando Recomendación de Expulsión             por violar el código de educación de la sección: 

 Ed Code Section Violation 
List of Violations 

The incident that caused this suspension/El incidente que causo la suspensión: 
Description of Incident 

Suspended for/ suspendido por # days/días. 
Starting/Comenzando Date. Return to school/Regresara a la escuela Date. 

__________________________________________________________________________________ 
□ 48915(c)(1) Posesión, venta o suministro un arma de fuego. 
□ 48915(c)(2) Blandir un cuchillo contra otra persona. 
□ 48915(c)(3) Venta ilegal de sustancia controlada. 
□ 48915(c)(4) Cometió o intento cometer asalto sexual o agresión física. 
□ 48915(c)(5) Posesión de un explosivo. 
□ 48915(a)(1) Causó grave lesión física a otra persona no en defensa propia. 
□ 48915(a)(2) Posesión de cualquier cuchillo o objeto peligroso sin uso razonable. 
□ 48915(a)(3) Posesión ilegal de sustancia controlada, excepto la posesión de no mas de una onza de  
    mariguana, con la excepción de cannabis concentrado. 
□ 48915(a)(4) Robo o extorsión. 
□ 48915(a)(5) Asalto o agresión física contra cualquier empleado escolar. 
__________________________________________________________________________________ 
□ 48900(a)(1) Causó, o intentó causar, o amenazó con lesión física a otra persona. 
□ 48900(a)(2) Deliberadamente usó fuerza o violencia sobre otra persona no en defensa propia. 
□ 48900(b) Tuvo en posesión, vendió o suministro una arma de fuego, cuchillo, explosivo u otro objeto peligroso. 
□ 48900(c) Posesión ilegal, usó, vendió, suministró o estuvo bajo la influencia de cualquier sustancia  
    controlada, bebida alcohólica o intoxicante. 
□ 48900(d) Ilegalmente ofreció, arreglo, negocio vender cualquier sustancia controlada, bebida  
    alcohólica, o cualquier intoxicante, o vendió, entrego, o suministro a cualquier persona otro liquido,  
    sustancia, o materiales que representan ser el liquido, sustancia, o materiales de una sustancia  
    controlada, bebida alcohólica, o intoxicante. 
□ 48900(e) Cometió o atento cometer robo o extorsión. 
□ 48900(f) Causó o intentó causar daños a propiedad escolar o propiedad privada.  
□ 48900(g) Robó o intentó robar propiedad escolar o propiedad privada. Según esta sección,  
    “propiedad escolar” incluye, pero no se limita a, archivos electrónicos y base de datos 48900(t)). 
□ 48900(h) Posesión o usó de tabaco o productos con el contenido de tabaco o nicotina, incluyendo,  
    pero no se limita a cigarrillos, cigarros, cigarritos, cigarros de clavo, tabaco sin humo, tabaco  
    pulverizado, paquetes de mascar, y betel.  Sin embargo, esta sección no prohíbe el uso o posesión  
    por un alumno de sus propios productos recetados. 
□ 48900(i) Cometió un hecho obsceno o participación habitual en groserías o vulgaridad. 
□ 48900(j) Posesión ilegal o ilegalmente ofreció, arreglo negocio vender parafernalia de droga. 
□ 48900(k) Interrupción de actividades escolares o deliberadamente desafió la autoridad de  
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    supervisores, maestros, administradores, funcionarios de la escuela, o personal escolar ocupado en  su trabajo. 
□ 48900(l) A sabiendas recibió propiedad escolar o propiedad privada robada. 
□ 48900(m) Posesión de una imitación o una "replica" de ana arma de fuego.  
□ 48900(n) Cometió o intento cometer asalto sexual o agresión física. 
□ 48900(o) Acosó, amenazó o intimidó a un alumno quien es un testigo con queja o testigo en  
    procedimientos disciplinarios de la escuela con el propósito de prevenir que alumno sea testigo o  
    venganza contra el alumno por ser testigo, o ambos. 
□ 48900(p) Ilegalmente ofreció, arregló o negoció la venta de, o vendió el medicamento recetado Soma. 
□ 48900(q) Participo, o atento participar en novatadas. 
□ 48900(r) Participo en un acto de intimidación, incluyendo pero no limitado a, la intimidación cometidos  
   por medio de un acto electrónico. 
□ 48900(t) Un alumno que ayuda o incita infligir o atenta infligir lesión física a otra persona puede  
    resultar en suspensión, pero no expulsión, conforme a esta sección 
□ 48900.2 Cometió acoso sexual. 
□ 48900.3 Causó, intentó causar, amenazó con causar, o participó en un hecho de violencia motivada por el odio. 
□ 48900.4 Intencionalmente participó en acosamiento, amenazas o intimidación contra personal del  
    distrito o alumnos que es lo suficiente severo o penetrante como para actualmente o razonablemente  
    esperar un efecto significativo para interrumpir las tareas o crear un desorden considerable, e  
    invadiendo los derechos de ambos personal del distrito o alumnos por medio de intimidar o crear un  
    ambiente educativo hostil. (Grados 4 al 12) 
□ 48900.7 Hizo amenazas terroristas contra funcionarios de la escuela o propiedad escolar, o ambos. 
__________________________________________________________________________________ 
□ Si    □ No 
Se requiere por ley que usted responda sin retraso a esta solicitud de un funcionario de la escuela y  
hacer arreglos inmediatamente para asistir a una conferencia sobre el comportamiento de su hijo/a (EC  
§ 48911(f)), a menos que ya hubo una conferencia sobre el incidente.  Como padre/guardián usted, y  
también su hijo/a, tienen el derecho de pedir una junta sobre esta suspensión con el Superintendente  
del Distrito o su asignado conforme a EC § 48914.  Usted tiene el derecho de examinar los expedientes  
de su hijo/a conforme a EC § 49069. 
 
Conferencia Padre/Guardián por administrador ________________Fecha/Tiempo________________ 
 
Maestro notificado por el administrador________________________Fecha/Tiempo_______________ 
*Código de Educación 49079 (a) El distrito escolar debe informar al maestro de cualquier alumno que  
participo o se sospecha que participo en los actos mencionados en las subdivisiones excepto la  
subdivisión (h) de la sección 48900  
 
Las condiciones que se implementan con las suspensiones en el distrito son las siguientes: 
1. Su hijo/a no debe estar dentro o cerca de los terrenos de la escuela o del Distrito Escolar Unificado de 
 Selma tampoco debe asistir a las actividades de la escuela adentro o afuera de los terrenos escolares. 
 
2.Su hijo/a debe estar bajo la supervisión de un adulto durante el periodo de la suspensión. 
3. La suspensión no impide que su hijo/a haga la tarea de la escuela.  Por favor llame a la escuela de su 
 hijo/a para hacer los arreglos necesarios para reciba las tareas necesarias. 

 
 
Firma de Estudiante/Fecha_________________________________________________________________ 
 
 
Firma del Padre/Guardian/Fecha__________________________________________________________ 
 
 
Firma del Director/Asignado/Fecha________________________________________________________ 
 
La notificación escrita fue recibida por los padres como lo indica la firma del padre o la forma se mando por correo 

 
por_______________________________________________________ Fecha/Tiempo_________________ 
 

Attachment A 
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SELMA UNIFIED SCHOOL DISTRICT 

VANDALISM REPORT 

                      
  (Site)     (Date of Vandalism)     (Approximate Time) 

Fully describe the location:             

                
Describe the building and/or equipment damage:         

                
                
                

List the damaged or stolen items: 

 
Item 

 
Description 

 
Model No. 

 
Serial No. 

 
Value 

Replacement 
Cost 

      

      

      

      

      

 

Describe what occurred, including the method of entry, witness(es), etc.:    

               
               
                
 

List all incurred site costs related to the vandalism, including the number of custodial 
hours, teacher hours, management hours, etc.:        
               

               
                
 Law enforcement agency Case #    Date       

________________________________________________________       
(Principal/Director Signature)      (Date) 

OPERATIONS REPORT: 

List all incurred maintenance costs related to the vandalism:      

                

________________________________________________________       
(Director of Operations Signature)      (Date) 

       TOTAL INCURRED COSTS:     
Reviewed by: ___________________________________________
 ________________________________ 
        (Asst. Supt., Business/Support Services)   (Date) 

3010/7/26/96  (PLEASE TYPE AND TURN IN ALL COPIES - BUSINESS OFFICE WILL DISTRIBUTE) 

White (Original) - Asst. Supt., Business Office           Yellow - School Site           Pink - Operations Dept. 
Attachment B 
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A
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Y
 

NAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY 

REPORTER'S BUSINESS/AGENCY NAME AND ADDRESS Street City Zip DID MANDATED REPORTER WITNESS THE INCIDENT? 

❒ YES    ❒ NO 

REPORTER'S TELEPHONE (DAYTIME) 

( ) 
SIGNATURE TODAY'S DATE 

B
. 

R
E

P
O

R
T

 

N
O

T
IF

IC
A

T
IO

N
 ❒  LAW ENFORCEMENT ❒    COUNTY PROBATION 

❒    COUNTY WELFARE / CPS (Child Protective Services) 

AGENCY 

ADDRESS Street City Zip DATE/TIME OF PHONE CALL 

OFFICIAL CONTACTED - TITLE TELEPHONE 

( ) 

C
. 

V
IC

T
IM

 

O
n
e
 r

e
p
o
rt

 
p
e
r 

v
ic

ti
m

 

NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS Street City Zip TELEPHONE 

( ) 
PRESENT LOCATION OF VICTIM SCHOOL CLASS GRADE 

PHYSICALLY DISABLED? 

❘❒  YES   ❒ NO 

DEVELOPMENTALLY DISABLED? 

❒ YES   ❒ NO 

OTHER DISABILITY (SPECIFY) PRIMARY LANGUAGE 
 

SPOKEN IN HOME 

IN FOSTER CARE? 

❒ YES 

❒ NO 

IF VICTIM WAS IN OUT-OF-HOME CARE AT TIME OF INCIDENT, CHECK TYPE OF CARE: 

❒ DAY CARE ❒ CHILD CARE CENTER     ❒ FOSTER FAMILY HOME ❒ FAMILY FRIEND 

❒ GROUP HOME OR INSTITUTION    ❒ RELATIVE'S HOME 

TYPE OF ABUSE (CHECK ONE OR MORE) 

❒ PHYSICAL   ❒ MENTAL   ❒ SEXUAL   ❒ NEGLECT 

❒ OTHER (SPECIFY) 

RELATIONSHIP TO SUSPECT PHOTOS TAKEN? 

❒ YES    ❒ NO 

DID THE INCIDENT RESULT IN THIS 

VICTIM'S DEATH?    ❒ YES    ❒ NO    ❒ UNK 

D
. 

IN
V

O
L
V

E
D

 P
A

R
T

IE
S

 

V
IC

T
IM

'S
 

V
IC

T
IM

'
S

 
S

IB
L
IN

G
S

 

NAME BIRTHDATE SEX     ETHNICITY NAME BIRTHDATE SEX     ETHNICITY 
 

1.     3.     
 

2.     4.     

P
A

R
E

N
T

S
/G

U
A

R
D

IA
N

S
 

NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS Street City Zip HOME PHONE 

( ) 
BUSINESS PHONE 

( ) 
NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS Street City Zip HOME PHONE 

( ) 
BUSINESS PHONE 

( ) 

S
U

S
P

E
C

T
 

SUSPECT'S NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS Street City Zip TELEPHONE 

( ) 
OTHER RELEVANT INFORMATION 

 

E
. 

IN
C

ID
E

N
T

 I
N

F
O

R
M

A
T

IO
N

 

IF NECESSARY, ATTACH EXTRA SHEET(S) OR OTHER FORM(S) AND CHECK THIS BOX ❒ IF MULTIPLE VICTIMS, INDICATE NUMBER:    

DATE / TIME OF INCIDENT PLACE OF INCIDENT 

NARRATIVE DESCRIPTION (What victim(s) said/what the mandated reporter observed/what person accompanying the victim(s) said/similar or past incidents involving the victim(s) or suspect) 

 

SUSPECTED CHILD ABUSE REPORT 
To Be Completed by Mandated Child Abuse Reporters 

Pursuant to Penal Code Section 11166 
PLEASE PRINT OR TYPE 

CASE NAME:    
 

CASE NUMBER:    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SS 8572 (Rev. 12/02) 

DEFINITIONS AND INSTRUCTIONS ON REVERSE 

DO NOT submit a copy of this form to the Department of Justice (DOJ). The investigating agency is required under Penal Code Section 11169 to 
submit to DOJ a 

Child Abuse Investigation Report Form SS 8583 if (1) an active investigation was conducted and (2) the incident was determined not to be 
unfounded.  
WHITE COPY-Police or Sheriff's Department;  BLUE COPY-County Welfare or Probation Department;    GREEN COPY- District Attorney's Office;  YELLOW COPY-

Reporting Party            Attachment C 
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DEFINITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM SS 8572 
 
All Penal Code (PC) references are located in Article 2.5 of the PC.  This article is known as the Child Abuse and Neglect Reporting Act 

(CANRA).  The provisions of CANRA may be viewed at: http://www.leginfo.ca.gov/calaw.html (specify "Penal Code" and search for 

Sections 11164-11174.3).  A mandated reporter must complete and submit the form SS 8572 even if some of the requested information is 

not known. (PC Section 11167(a).) 

 
I.  MANDATED CHILD ABUSE REPORTERS 
 

Mandated child abuse reporters include all those individuals and 

entities listed in PC Section 11165.7. 

 
II.    TO WHOM REPORTS ARE TO BE MADE 

("DESIGNATED AGENCIES") 
 

Reports of suspected child abuse or neglect shall be made by 

mandated reporters to any police department or sheriff's department 

(not including a school district police or security department), the 

county probation department (if designated by the county to receive 

mandated reports), or the county welfare department. (PC Section 

11165.9.) 

 
III.  REPORTING RESPONSIBILITIES 
 

Any mandated reporter who has knowledge of or observes a child, 

in his or her professional capacity or within the scope of his or her 

employment, whom he or she knows or reasonably suspects has 

been the victim of child abuse or neglect shall report such 

suspected incident of abuse or neglect to a designated agency 

immediately or as soon as practically possible by telephone and 

shall prepare and send a written report thereof within 36 hours of 

receiving the 

information concerning the incident.  (PC Section 11166(a).) 
 

•  No mandated reporter who reports a suspected incident of 

child abuse or neglect shall be held civilly or criminally liable for 

any report required or authorized by CANRA.  Any other person 

reporting a known or suspected incident of child abuse or neglect 

shall not incur civil or criminal liability as a 

result of any report authorized by CANRA unless it can be proven 

the report was false and the person knew it was false or made the 

report with reckless disregard of its truth or falsity. (PC Section 

11172(a).) 

 
IV.  INSTRUCTIONS 
 

SECTION A- REPORTING PARTY: Enter the mandated 

reporter's name, title, category (from PC Section 11165.7), 

business/agency name and address, daytime telephone number, and 

today's date.  Check yes-no whether the mandated reporter 

witnessed the incident. The signature area is for either the mandated 

reporter or, if the report is telephoned in by the mandated reporter, 

the person taking the telephoned report. 

IV.  INSTRUCTIONS (Continued) 
 

SECTION B- REPORT NOTIFICATION: Complete the name 

and address of the designated agency notified, the date/ time of the 

phone call, and the name, title, and telephone number of the 

official contacted. 
 

SECTION C- VICTIM (One Report per Victim):  Enter the 

victim's name, address, telephone number, birth date or 

approximate age, sex, ethnicity, present  location, and, where 

applicable, enter the school, class (indicate the teacher's name or  

room number), and grade.  List the primary 

language spoken in the victim's home. Check the appropriate 

yes-no box to indicate whether the victim may have a 

developmental disability or physical disability and specify any 

other apparent disability.  Check the appropriate yes-no 

box to indicate whether the victim is in foster care, and check 

the appropriate box to indicate the type of care if the victim was 

in out-of-home care.  Check the appropriate box to indicate the 

type of abuse.  List the victim's relationship to the suspect.  

Check the appropriate yes-no box to indicate whether p h o to s  of 

the injuries were taken.  Check the appropriate box to indicate 

whether the incident resulted in the victim's death. 
 

SECTION D- INVOLVED PARTIES: Enter the requested 

information for: Victim's Siblings, Victim's Parents/ Guardians, 

and Suspect.  Attach extra sheet(s) if needed (provide the requested 

information for each individual on the attached sheet(s)). 
 

SECTION E- INCIDENT INFORMATION: If multiple 

victims, indicate the number and submit a form for each victim. 

Enter date/time and place of the incident. Provide a narrative of 

the incident.   Attach extra sheet(s) if needed. 
 

V.   DISTRIBUTION 
 

•  Reporting Party: After completing Form SS 8572, retain 

the yellow copy for your records and submit the top three 

copies to the designated agency. 
 

•  Designated Agency:   Within 36 hours of receipt of Form 

SS 8572, send white copy to police or sheriff's department, blue 

copy to county welfare or probation department, and green copy 

to district attorney's office. 

 
 
ETHNICITY CODES 

1 Alaskan Native 6 Caribbean ][ Guamanian 16  Korean 22 Polynesian 27 White-Armenian 
2 American Indian 7 Central American 12  Hawaiian 17  Laotian 23 Samoan 28 White Central American 
3 Asian Indian 8 Chinese 13  Hispanic 18  Mexican 24 South American 29 White-European 
4 Black 9 Ethiopian 14 Hmong 19  Other Asian 25 Vietnamese 30 White-Middle Eastern 
5 Cambodian 10 Filipino 15  Japanese 21 Other Pacific Islander 26 White 31 White-Romanian 

Attachment C 
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Students            BP 5141.4(a) 

 

 

CHILD ABUSE PREVENTION AND REPORTING 

 

 

The Board of Education recognizes that the district has a responsibility to protect students by 

facilitating the prompt reporting of known and suspected incidents of child abuse and neglect. 

The Superintendent or designee shall establish procedures for the identification and reporting 

of such incidents in accordance with law. 
 

 

(cf. 5141.41 - Child Abuse Prevention) 

(cf. 5142 - Safety) 

 

 

Employees who are mandated reporters, as defined by law and district administrative 

regulation, are obligated to report all known or suspected incidents of child abuse and neglect. 

Mandated reporters shall not investigate any suspected incidents but rather shall cooperate 

with agencies responsible for reporting, investigating and prosecuting cases of child abuse and 

neglect. 

 

 

The Superintendent or designee shall provide training regarding the reporting duties of 

mandated reporters. 
 

 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

 

In the event that training is not provided to mandated reporters, the Superintendent or designee 

shall report to the California Department of Education the reasons that such training is not 

provided. (Penal Code 11165.7) 

 

 

Parents/guardians may contact the Superintendent or designee to obtain procedures for filing a 

complaint against a district employee or other person whom they suspect has engaged in abuse 

 

 
(cf. 1312.1 - Complaints Concerning District Employees) 

 

 

Legal Reference: (see next page) 

 

 

 

 

 
 

Attachment C 
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BP 5141.4(b) 

 

 

CHILD ABUSE PREVENTION AND REPORTING (continued) 
 

 

 

 

Legal Reference: 

EDUCATION CODE 

33308.1 Guidelines on procedure for filing child abuse complaints 

44690-44691 Staff development in the detection of child abuse and neglect 

48906 Notification when student released to peace officer 

48987 Dissemination of reporting guidelines to parents 

PENAL CODE 

152.3 Duty to report murder, rape or lewd or lascivious act 

273a Willful cruelty or unjustifiable punishment of child; endangering life or health 

288 Definition of lewd or lascivious act requiring reporting 

11164-11174.3 Child Abuse and Neglect Reporting Act 

WELFARE AND INSTITUTIONS CODE 

15630-15637 Dependent adult abuse reporting 

CODE OF REGULATIONS, TITLE 5 

4650 Filing complaints with CDE, special education students 

 

 

Management Resources: 

CDE LEGAL ADVISORIES 

0514.93 Guidelines for parents to report suspected child abuse by school district employees or other 

persons against a pupil at school site 

WEB SITES 

CDE: http://www.cde.ca.gov 

School/Law Enforcement Partnership: http://www.cde.ca.gov/spbranch/safety/partnership.html 

California Attorney General: http://caag.state.ca.us 

California Department of Social Services: http://www.dss.cahwnet.gov 

Governor's Office of Criminal Justice Planning: http://www.ocjp.ca.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy        SELMA UNIFIED SCHOOL DISTRICT 

       adopted: April 12, 2005            Selma, California 
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Students            AR 5141.4(a) 

 

 

CHILD ABUSE PREVENTION AND REPORTING 

 

Definitions 

 

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 

 

1.  A physical injury or death inflicted by other than accidental means on a child by 

another person 

 

2.  Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 

Penal Code 11165.1 

 

3.  Neglect of a child as defined in Penal Code 11165.2 

 

4.  Willful harming or injuring of a child or the endangering of the person or health of a 

child as defined in Penal Code 11165.3 

 

5.  Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

 

Child abuse or neglect does not include: 

 

1.  A mutual affray between minors (Penal Code 11165.6) 

 

2.  An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment (Penal Code 11165.6) 

 
(cf. 3515.3 - District Police/Security Department) 

 

3.  An injury resulting from the exercise by a teacher, vice principal, principal, or other 

certificated employee of the same degree of physical control over a student that a 

parent/guardian would be privileged to exercise, not exceeding the amount of physical 

control reasonably necessary to maintain order, protect property, protect the health and 

safety of students, or maintain proper and appropriate conditions conducive to learning 

(Education Code 44807) 

 

4.  An injury caused by a school employee's use of force that is reasonable and necessary 

to quell a disturbance threatening physical injury to persons or damage to property, to 

protect himself/herself, or to obtain weapons or other dangerous objects within the 

control of the student (Education Code 49001) 
 

(cf. 5144 - Discipline) 

 

5.  Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by the student (Education Code 49001) 

 
Attachment C 
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AR 5141.4(b) 

 

 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides 

or assistants; classified employees; certificated pupil personnel employees; administrative 

officers or supervisors of child attendance; administrators and employees of a licensed day 

care facility; Head Start teachers; district police or security officers; licensed nurse or health 

care provider; and administrators, presenters, and counselors of a child abuse prevention 

program. (Penal Code 11165.7) 

 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 

suspicion, based upon facts that could cause a reasonable person in a like position, drawing 

when appropriate on his/her training and experience, to suspect child abuse or neglect. (Penal 

Code 11166) 

 

Reportable Offenses 

 

A mandated reporter shall make a report using the procedures provided below whenever, in 

his/her professional capacity or within the scope of his/her employment, he/she has knowledge 

of or observes a child whom the mandated reporter knows or reasonably suspects has been the 

victim of child abuse or neglect. (Penal Code 11166) 

 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 

suffering serious emotional damage or is at a substantial risk of suffering serious emotional 

damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive 

behavior toward self or others, may make a report to the appropriate agency. (Penal Code 

11166.05) 

 

Any person shall notify a peace officer if he/she reasonably believes that he/she has observed 

the commission of a murder, rape, or lewd or lascivious act by use of force, violence, duress, 

menace, or fear of immediate and unlawful bodily injury, where the victim is a child under age 

14. (Penal Code 152.3, 288) 

 

Responsibility for Reporting 

 

The reporting duties of mandated reporters are individual and cannot be delegated to another 

person. (Penal Code 11166) 

 

When two or more mandated reporters jointly have knowledge of a known or suspected 

instance of child abuse or neglect, the report may be made by a member of the team selected 

by mutual agreement and a single report may be made and signed by the selected member of 

the reporting team. Any member who has knowledge that the member designated to report has 

failed to do so shall thereafter make the report. (Penal Code 11166) 

 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a 

report. (Penal Code 11166) 
Attachment C 
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AR 5141.4(c) 

 

 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

Any person not identified as a mandated reporter who has knowledge of or observes a child 

whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 

report the known or suspected instance of child abuse or neglect to the appropriate agency. 

(Penal Code 11166) 

 

Reporting Procedures 

 

1.  Initial Telephone Report 

Immediately or as soon as practicably possible after knowing or observing suspected 

child abuse or neglect, a mandated reporter shall make an initial report by telephone to 

any police department (excluding a school district police/security department), sheriff's 

department, county probation department if designated by the county to receive such 

reports, or county welfare department. (Penal Code 11166) 

 

Children’s Protective Services (CPS) 

1404 L Street, Fresno, CA 93721 

(559) 255-8320 

 

When the initial telephone report is made, the mandated reporter shall note the name of 

the official contacted, the date and time contacted, and any instructions or advice 

received. 

 

2.   Written Report 

Within 36 hours of knowing or observing the information concerning the incident, the 

mandated reporter shall then prepare and either send, fax, or electronically submit to 

the appropriate agency, a written follow-up report, which includes a completed 

Department of Justice form (SS 8572). (Penal Code 11166, 11168) 

 

Mandated reporters may obtain copies of the Department of Justice form from either 

the district or the appropriate agency. 

 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 

11167) 

 

a.  The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter 
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AR 5141.4(d) 

 

 

CHILD ABUSE PREVENTION AND REPORTING (continued) 

 

 

b.  The child's name and address, present location and, where applicable, school, 

grade, and class 

 

c.  The names, addresses, and telephone numbers of the child's parents/guardians 

 

d.  The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information 

 

e.  The name, address, telephone number, and other relevant personal information 

about the person(s) who might have abused or neglected the child 

 

The mandated reporter shall make a report even if some of this information is not 

known or is uncertain to him/her. (Penal Code 11167) 

Information relevant to the incident of child abuse or neglect may also be given to an 

investigator from an agency that is investigating the case. (Penal Code 11167) 

 

3.  Internal Reporting 

 

Employees reporting child abuse or neglect to an appropriate agency are encouraged, 

but not required, to notify the principal or designee as soon as possible after the initial 

telephone report to the appropriate agency. When so notified, the principal shall inform 

the Superintendent or designee. 

 

The principal or designee so notified shall provide the mandated reporter with any 

assistance necessary to ensure that reporting procedures are carried out in accordance 

with law, Board policy, and administrative regulation. At the mandated reporter's 

request, the principal may assist in completing and filing the necessary forms. 

 

The mandated reporter shall not be required to disclose his/her identity to the principal. 

(Penal Code 11166) 

 

He/she may provide or mail a copy of the written report to the principal or 

Superintendent or designee without his/her signature or name. 

 

Reporting the information to an employer, supervisor, principal, school counselor, coworker, 

or other person shall not be a substitute for making a mandated report to the 

appropriate agency. (Penal Code 11166) 
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AR 5141.4(e) 

 

 

CHILD ABUSE PREVENTION AND REPORTING (continued) 
 

 

Training 

 

Training of mandated reporters shall include child abuse and neglect identification and 

mandated reporting. (Penal Code 11165.7) 

 

Training shall also include guidance in the appropriate discipline of students, physical contact 

with students, and maintenance of ethical relationships with students to avoid actions that may 

be misinterpreted as child abuse. 
 

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5145.7 - Sexual Harassment) 

 

Victim Interviews 

 

Whenever a representative of a government agency investigating suspected child abuse or 

neglect or the State Department of Social Services deems it necessary, a suspected victim may 

be interviewed during school hours, on school premises, concerning a report of suspected child 

abuse or neglect that occurred within the child's home or out-of-home care facility. The child 

shall be given the choice of being interviewed in private or in the presence of any adult school 

employee or volunteer aide selected by the child. (Penal Code 11174.3) 

 

A staff member or volunteer aide selected by a child may decline to be present at the 

interview. If the selected person accepts, the principal or designee shall inform him/her of the 

following requirements: (Penal Code 11174.3) 

 

1.  The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 

 

2.  The selected person shall not participate in the interview. 

 

3.  The selected person shall not discuss the facts or circumstances of the case with the 

child. 

 

4.  The selected person is subject to the confidentiality requirements of the Child Abuse 

and Neglect Reporting Act, a violation of which is punishable as specified in Penal 

Code 11167.5. 

 

If a staff member agrees to be present, the interview shall be held at a time during school hours 

when it does not involve an expense to the school. (Penal Code 11174.3) 
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CHILD ABUSE PREVENTION AND REPORTING (continued) 

 

 

Release of Child to Peace Officer 

 

When a child is released to a peace officer and taken into custody as a victim of suspected 

child abuse or neglect, the Superintendent or designee and/or principal shall not notify the 

parent/guardian, but rather shall provide the peace officer with the address and telephone 

number of the child's parent/guardian. It is the responsibility of the peace officer or agent to 

notify the parent/guardian of the situation. (Education Code 48906) 

 

Peace officers shall be asked to sign an appropriate release or acceptance of responsibility form. 

 
(cf. 5145.11 - Questioning and Apprehension) 

 

Parent/Guardian Complaints 

 

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of 

the district’s administrative regulation that describe how to report suspected child abuse 

occurring at a school site to appropriate agencies. For parents/guardians whose primary 

language is other than English, such procedures shall be in their primary language and, when 

communicating orally regarding those procedures, an interpreter shall be provided. 

 

To file a complaint against a district employee or other person suspected of child abuse or 

neglect at a school site, parents/guardians may file a report by telephone, in person, or in 

writing with any appropriate agency identified above under "Reporting Procedures." If a 

parent/guardian makes a complaint about an employee to any other employee, the employee 

receiving the information shall notify the parent/guardian of procedures for filing a complaint 

with the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to 

file a report himself/herself using the procedures described above for mandated reporters. 
 

(cf. 1312.1 - Complaints Concerning District Employees) 

 

In addition, if the child is enrolled in special education, a separate complaint may be filed with 

the California Department of Education pursuant to 5 CCR 4650. 
 

(cf. 1312.3 - Uniform Complaint Procedures) 

 

Notifications 

 

The Superintendent or designee shall provide all new employees who are mandated reporters a 

statement that informs them of their status as mandated reporters, of their reporting obligations 

under Penal Code 11166, and of their confidentiality rights under Penal Code 11167. The 

district shall also provide these new employees with a copy of Penal Code 11165.7, 11166, 

and 11167. (Penal Code 11165.7, 11166.5) 
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CHILD ABUSE PREVENTION AND REPORTING (continued) 

 

 

Before beginning employment, employees shall sign the statement indicating that they have 

knowledge of the reporting obligations under Penal Code 11166 and that they will comply 

with those provisions. The signed statements shall be retained by the Superintendent or 

designee. (Penal Code 11166.5) 
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

Employees who work with dependent adults shall be notified of legal responsibilities and  

reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

 

The Superintendent or designee shall also notify all employees that: 

 

1.  A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this 

immunity shall apply even if the mandated reporter acquired the knowledge or 

reasonable suspicion of child abuse or neglect outside of his/her professional capacity 

or outside the scope of his/her employment. Any other person making a report shall not 

incur civil or criminal liability unless it can be proven that he/she knowingly made a 

false report or made a report with reckless disregard of the truth or falsity of the report. 

(Penal Code 11172) 

 

2.  If a mandated reporter fails to report an incident of known or reasonably suspected 

child abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or 

imprisonment. (Penal Code 11166) 

 

3.  No employee shall be subject to any sanction by the district for making a report. (Penal 

Code 11166) 
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All Personnel             BP 4119.11(a) 

4219.11 

4319.11 

 

SEXUAL HARASSMENT  

 

 

The Governing Board prohibits sexual harassment of district employees and job applicants. 

The Board also prohibits retaliatory behavior or action against district employees or other 

persons who complain, testify or otherwise participate in the complaint process established 

pursuant to this policy and administrative regulation. 
 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

 

The Superintendent or designee shall take all actions necessary to ensure the prevention, 

investigation, and correction of sexual harassment, including but not limited to: 

 

1.  Providing training to employees in accordance with law and administrative regulation 

 

2.  Publicizing and disseminating the district's sexual harassment policy to staff 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

3.  Ensuring prompt, thorough, and fair investigation of complaints 

 

4.  Taking timely and appropriate corrective/remedial action(s), which may require 

interim separation of the complainant and the alleged harasser and subsequent 

monitoring of developments 

 

All complaints and allegations of sexual harassment shall be kept confidential to the extent 

necessary to carry out the investigation or to take other subsequent necessary actions. (5 

CCR 4964) 

 

Any district employee or job applicant who feels that he/she has been sexually harassed or 

who has knowledge of any incident of sexual harassment by or against another employee, a 

job applicant or a student, shall immediately report the incident to his/her supervisor, the 

principal, district administrator or Superintendent. 

 

A supervisor, principal or other district administrator who receives a harassment complaint 

shall promptly notify the Superintendent or designee. 

 

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints 

Concerning Discrimination in Employment. An employee may bypass his/her supervisor in 

filing a complaint where the supervisor is the subject of the complaint. 
 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

 

 

Attachment D 
 

BP 4119.11(b) 

4219.11 



P a g e  | 52 

 

4319.11 

 

SEXUAL HARASSMENT (continued) 

 

 

Any district employee who engages or participates in sexual harassment or who aids, abets, 

incites, compels, or coerces another to commit sexual harassment against a district employee, 

job applicant, or student is in violation of this policy and is subject to disciplinary action, up 

to and including dismissal. 
 

(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

GOVERNMENT CODE 

12900-12996 Fair Employment and Housing Act, especially: 

12940 Prohibited discrimination 

12950.1 Sexual harassment training 

LABOR CODE 

1101 Political activities of employees 

1102.1 Discrimination: sexual orientation 

CODE OF REGULATIONS, TITLE 2 

7287.8 Retaliation 

CODE OF REGULATIONS, TITLE 5 

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state 

financial assistance 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

2000h-2-2000h-6 Title IX, 1972 Education Act Amendments 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.9 Dissemination of policy 

COURT DECISIONS 

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 

Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

 

Management Resources: 

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 

Protecting Students from Harassment and Hate Crime, January, 1999 

WEB SITES 

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

Equal Employment Opportunity Commission: http://www.eeoc.gov 

U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/offices/OCR 

 

Policy          SELMA UNIFIED SCHOOL DISTRICT 

adopted: October 25, 2005                            Selma, California 

(2/22/05) 
Attachment D 

 

AR 4119.11(a) 

4219.11 



P a g e  | 53 

 

4319.11 

All Personnel 

 

SEXUAL HARASSMENT   
 

 

 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for 

sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against another person 

of the same or opposite sex in the work or educational setting when:  (Education Code 212.5; 5 CCR4916) 

 
1.  Submission to the conduct is made expressly or implicitly a tcm1 or condition of the individual's 

employment 

 
2.  Submission to or rejection of such conduct by the individual is used as the basis for an employment 

decision affecting himl11er 

 
3.  The conduct has the purpose or effect of unreasonably interfering w i t h  the other individual's work 

performance; creating an intimidating, hostile, or offensive work environment; or adversely affecting the 

other individual's evaluation, advancement, assigned duties, or any other condition of employment or career 

development 

 
4.  Submission to or rejection of the conduct by the other individual is used as the basis for any decision 

affecting him & her regarding benefits, services, honors, programs, or activities available at or through the 

district 

 
Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-

worker, or a non-employee, in the work or educational setting, include, but are not limited to: 

 
1. Unwelcome   verbal  conduct  such  as  sexual  flirtations   or  propositions;   graphic conm1ents about an 

individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or stories; 

unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually degrading 

descriptions, or the spreading of sexual rumors 

 
2.  Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit e-mails; 

displaying sexually suggestive objects 

 
3.  Unwelcome  physical  conduct  such  as  massaging,  grabbing,  fondling,  stroking  or brushing  the  body;  

touching  an  individual's  body  or  clothes  in  a  sexual  way; covering, blocking, leaning over, or 

impeding normal movements 

 
Prohibited sexual harassment may also include any act of retaliation against an individual who reports a 

violation of the district's sexual harassment policy or who participates in the investigation of a sexual harassment 

complaint. 
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4319.11 

 

SEXUAL HARASSMENT (continued)  

 

 

Training 

 

Every two years, the Superintendent or designee shall ensure that supervisory employees 

receive at least two hours of classroom or other effective interactive training and education 

regarding sexual harassment. All newly hired or promoted supervisory employees shall 

receive training within six months of their assumption of the supervisory position. 

(Government Code 12950.1) 

 

The district’s training and education program for supervisory employees shall include 

information and practical guidance regarding the federal and state laws on the prohibition 

against and the prevention and correction of sexual harassment, and the remedies available to 

the victims of sexual harassment in employment. The training shall also include all of the 

content specified in 2 CCR 7288.0 and practical examples aimed at instructing supervisors in 

the prevention of harassment, discrimination, and retaliation. (Government Code 12950.1; 2 

CCR 7288.0) 

 

In addition, the Superintendent or designee shall ensure that all employees receive periodic 

training regarding the district's sexual harassment policy, particularly the procedures for 

filing complaints and employees' duty to use the district's complaint procedures. 

 

Notifications 

 

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 

 

1.  Be displayed in a prominent location in the main administrative building, district 

office, or other area of the school where notices of district rules, regulations, 

procedures, and standards of conduct are posted 

 

2.  Be provided to each faculty member, all members of the administrative staff, and all 

members of the support staff at the beginning of the first quarter or semester of the 

school year or whenever a new employee is hired 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

3.  Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct 

 

All employees shall receive either a copy of information sheets prepared by the California 

Department of Fair Employment and Housing (DFEH) or a copy of district information 

sheets that contain, at a minimum, components on: (Government Code 12950) 
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AR 4119.11(c) 

4219.11 

4319.11 

 

SEXUAL HARASSMENT (continued)  

 

1.  The illegality of sexual harassment 

2.         The definition of sexual harassment under applicable state and federal law 

 

3.  A description of sexual harassment, with examples 

 

4.  The district's complaint process available to the employee 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 

 

 

5.  The legal remedies and complaint process available through DFEH and the Equal 

Employment Opportunity Commission (EEOC) 

 

6.  Directions on how to contact DFEH and the EEOC 

 

7.  The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 

prohibited by law or for filing a complaint with or otherwise participating in an 

investigation, proceeding, or hearing conducted by DFEH and the EEOC 

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 

discrimination in employment and the illegality of sexual harassment. (Government Code 

12950) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation         SELMA UNIFIED SCHOOL DISTRICT 

approved: 9/23/08                  Selma, California 
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Students  

 

SEXUAL HARASSMENT 

 

The Governing Board is committed to maintaining an educational environment that is free 

from harassment and discrimination. The Board prohibits sexual harassment of students by 

other students, employees, or other persons, at school or at school-sponsored or school related 

activities. The Board also prohibits retaliatory behavior or action against persons who 

complain, testify, assist, or otherwise participate in district complaint processes. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 

Instruction/Information 

 

The Superintendent or designee shall ensure that all district students receive age-appropriate 

instruction and information on sexual harassment. Such instruction and information shall 

include: 

 

1.  What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex 

 

2.  A clear message that students do not have to endure sexual harassment 

 

3.  Encouragement to report observed instances of sexual harassment, even where the 

victim of the harassment has not complained 

 

4.  Information about the district’s procedure for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

 

Complaint Process 

 

Any student who feels that he/she is being or has been sexually harassed by a school 

employee, another student, or a non-employee on school grounds or at a school-related 

activity (e.g., a visiting athlete or coach) shall immediately contact his/her teacher or any 

other employee. An employee who receives such a complaint shall report it in accordance 

with administrative regulation. 
(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

The Superintendent or designee shall ensure that any complaints regarding sexual harassment 

are immediately investigated in accordance with administrative regulation. When the 

Superintendent or designee has determined that harassment has occurred, he/she shall take prompt, appropriate 

action to end the harassment and address its effects on the victim. 
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BP 5145.7(b) 

 

 

SEXUAL HARASSMENT (continued) 

 

Disciplinary Actions 

Any student who engages in sexual harassment of anyone at school or at a school-sponsored 

or school-related activity is in violation of this policy and shall be subject to disciplinary 

action. For students in grades 4 through 12, disciplinary action may include suspension 

and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 

incident(s) shall be taken into account. 
 

(cf. 5131 - Conduct) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Confidentiality and Record-Keeping 

 

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 

4964) 
 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

 

The Superintendent or designee shall maintain a record of all reported cases of sexual 

harassment to enable the district to monitor, address, and prevent repetitive harassing 

behavior in the schools. 
 

Legal Reference: (see next page) 
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SEXUAL HARASSMENT (continued) 
 

 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

48900.2 Additional grounds for suspension or expulsion; sexual harassment 

48904 Liability of parent/guardian for willful student misconduct 

48980 Notice at beginning of term 

CIVIL CODE 

51.9 Liability for sexual harassment; business, service and professional relationships 

1714.1 Liability of parents/guardians for willful misconduct of minor 

CODE OF REGULATIONS, TITLE 5 

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state 

financial assistance 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX, Discrimination 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Reese v. Jefferson School District, (2001) 208 F.3d 736 

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 

Nabozny v. Podlesny, (1996, 7th Cir.) 92 F.3d 446 

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

Oona R.-S. etc. v. Santa Rosa City Schools et al, (1995) 890 F.Supp. 1452 

Rosa H. v. San Elizario Ind. School District, (W.D. Tex. 1995) 887 F. Supp. 140, 143 

Clyde K. v. Puyallup School District #3, (1994) 35 F.3d 1396 

Patricia H. v. Berkeley Unified School District, (1993) 830 F.Supp. 1288 

Franklin v. Gwinnet County Schools, (1992) 112 S. Ct. 1028 

Kelson v. City of Springfield, Oregon, (1985, 9th Cir.) 767 F.2d 651 

 

Management Resources: 

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 

Protecting Students from Harassment and Hate Crime: A Guide for Schools, January 1999 

OFFICE OF CIVIL RIGHTS' PUBLICATIONS 

Revised Sexual Harassment Guidance, January 2001 

Sexual Harassment Guidance, March 1997 

WEB SITES 

OCR: http://www.ed.gov/offices/OCR 
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SEXUAL HARASSMENT 

 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 

unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 

a sexual nature made against another person of the same or opposite sex in the educational 

setting, when made on the basis of sex and under any of the following conditions: (Education 

Code 212.5; 5 CCR 4916) 

 

1.  Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress 

 

2.  Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student 

 

3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile or offensive educational 

environment 

 

4.  Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 

activities available at or through any district program or activity 

 

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment 

include, but are not limited to: 

 

1.  Unwelcome leering, sexual flirtations, or propositions 

 

2.  Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

 sexually degrading descriptions 

 

3.  Graphic verbal comments about an individual's body or overly personal conversation 

 

4.  Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 

 

5.  Spreading sexual rumors 

 

6.  Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

 

7.  Massaging, grabbing, fondling, stroking, or brushing the body 

 

8.  Touching an individual's body or clothes in a sexual way 

 

9.  Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 

 

10.      Displaying sexually suggestive objects 
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SEXUAL HARASSMENT (continued) 

 

School-Level Complaint Process/Grievance Procedure 

 

1.  Notice and Receipt of Complaint: Any student who believes he/she has been 

subjected to sexual harassment or who has witnessed sexual harassment may file a 

complaint with any school employee. Within 24 hours of receiving a complaint, the 

school employee shall report it to the district Coordinator for Nondiscrimination/ 

Principal. In addition, any school employee who observes any incident of sexual 

harassment involving a student shall, within 24 hours, report this observation to the 

Coordinator/Principal, whether or not the victim files a complaint. 

In any case of sexual harassment involving the Coordinator/Principal to whom the 

complaint would ordinarily be made, the employee who receives the student's report or 

who observes the incident shall instead report to the Superintendent or designee. 

 

2.  Initiation of Investigation: The Coordinator/Principal shall initiate an impartial 

investigation of an allegation of sexual harassment within five school days of receiving 

notice of the harassing behavior, regardless of whether a formal complaint has been 

filed. The district shall be considered to have "notice" of the need for an investigation 

upon receipt of information from a student who believes he/she has been subjected to 

harassment, the student's parent/guardian, an employee who received a complaint from 

a student, or any employee or student who witnessed the behavior. 

If the Coordinator/Principal receives an anonymous complaint or media report about 

alleged sexual harassment, he/she shall consider the specificity and reliability of the 

information, the seriousness of the alleged incident, and whether any individuals can be 

identified who were subjected to the alleged harassment in determining whether it is 

reasonable to pursue an investigation. 

 

3.  Initial Interview with Student: When a student or parent/guardian has complained or 

provided information about sexual harassment, the Coordinator/Principal shall describe 

the district's grievance procedure and discuss what actions are being sought by the 

student in response to the complaint. The student who is complaining shall have an 

opportunity to describe the incident, identify witnesses who may have relevant 

information, provide other evidence of the harassment, and put his/her complaint in 

writing. If the student requests confidentiality, he/she shall be informed that such a 

request may limit the district's ability to investigate. 

 

4.  Investigation Process: The Coordinator/Principal shall keep the complaint and 

allegation confidential, except as necessary to carry out the investigation or take other 

subsequent necessary action. (5 CCR 4964) 

The Coordinator/Principal shall interview individuals who are relevant to the 

investigation, including, but not limited to, the student who is complaining, the person 

accused of harassment, anyone who witnessed the reported harassment, and anyone 
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SEXUAL HARASSMENT (continued) 

 

mentioned as having relevant information. The Coordinator/Principal may take other 

steps such as reviewing any records, notes, or statements related to the harassment or 

visiting the location where the harassment is alleged to have taken place. 

When necessary to carry out his/her investigation or to protect student safety, the 

Coordinator/Principal also may discuss the complaint with the Superintendent or 

designee, the parent/guardian of the student who complained, the parent/guardian of 

the alleged harasser if the alleged harasser is a student, a teacher or staff member 

whose knowledge of the students involved may help in determining who is telling the 

truth, law enforcement and/or child protective services, and district legal counsel or the 

district's risk manager. 
 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

5.  Interim Measures: The Coordinator/Principal shall determine whether interim 

measures are necessary during and pending the results of the investigation, such as 

placing students in separate classes or transferring a student to a class taught by a 

different teacher. 

 

6.  Optional Mediation: In cases of student-to-student harassment, when the student 

who complained and the alleged harasser so agree, the Coordinator/Principal may 

arrange for them to resolve the complaint informally with the help of a counselor, 

teacher, administrator, or trained mediator. The student who complained shall never 

be asked to work out the problem directly with the accused person unless such help is 

provided and both parties agree, and he/she shall be advised of the right to end the 

informal process at any time. 

 

7.  Factors in Reaching a Determination: In reaching a decision about the complaint, 

the Coordinator/Principal may take into account: 

 

a. Statements made by the persons identified above 

 

b. The details and consistency of each person's account 

 

c. Evidence of how the complaining student reacted to the incident 

 

d. Evidence of any past instances of harassment by the alleged harasser 

 

e. Evidence of any past harassment complaints that were found to be untrue 

 

To judge the severity of the harassment, the Coordinator/Principal may take into consideration: 

 

a. How the misconduct affected one or more students' education 
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SEXUAL HARASSMENT (continued) 

 

b.  The type, frequency, and duration of the misconduct 

 

c.  The identity, age, and sex of the harasser and the student who complained, and the relationship 

between them 

 

d.  The number of persons engaged in the harassing conduct and at whom the harassment was 

directed 

 

e.  The size of the school, location of the incidents, and context in which they occurred 

 

f.  Other incidents at the school involving different students 

 

8.  Written Report on Findings and Follow-Up: No more than 30 days after receiving 

the complaint, the Coordinator/Principal shall conclude the investigation and prepare a 

written a report of his/her findings. This timeline may be extended for good cause. If an 

extension is needed, the Coordinator/Principal shall notify the student who complained 

and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If sexual harassment occurred, the 

report shall also include any corrective actions that have or will be taken to address the 

harassment and prevent any retaliation or further harassment. This report shall be 

presented to the student who complained, the person accused, the parents/guardians of 

the student who complained and the student who was accused, and the Superintendent 

or designee. 

In addition, the Coordinator/Principal shall ensure that the harassed student and his/her 

parent/guardian are informed of the procedures for reporting any subsequent problems. 

The Coordinator/Principal shall also make follow-up inquiries to see if there have been 

any new incidents or retaliation and shall keep a record of this information. 

 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 

harassment policy. As needed, these actions may include any of the following: 

 

1.  Removing vulgar or offending graffiti. 
 

(cf. 5131.5 - Vandalism, Theft, and Graffiti) 

 

2.  Providing training to students, staff, and parents/guardians about how to recognize 

harassment and how to respond 
 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 
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DRESS CODE 

Some uniform regulations are necessary in order to maintain order, spir i t , s c h o l a r s h i p , pride 
and discipline in t h e    operation of a school system.  The B o a r d  of Trustees of the S e l m a  
Unified S c h o o l  District approved a revised dress code o n  3 /27/04 t h a t  authorizes school regulations which 
prohibit student dress or grooming practices which: 

1.           present a hazard to the h e a l t h  or safety of the s t u d e n t  or to others in the  
school; 

2.  materially in t e r fe re  wi th    school work ,   create d isorder , or   disrupt the  
educational program; 

3.            cause excessive wear or damage to school property; 

4.           prevent the student from achieving educational objectives because of blocked 
vision or restricted movement. 

 
A student violation of this policy is termed willful defiance of the valid authority of the school principal. 

 
The   following   regulation w a s    revised    on   3/27/07 to   specify s t a n d a r d s  of d r e s s  and 
grooming: 

 
A.  APPAREL 

All clothing shall be neat, clean and acceptable in repair and appearance sufficient to be worn within the 
bounds of decency, modesty and good taste as appropriate for school.  Garments shall be sufficient to 
appropriately conceal undergarments at all times. 

1.   Revealing, formfitting or distracting tops and dresses cannot be worn.  Tops and dresses must be  
modest in  revealing the  back and chest; for  example, muscle shirts, halter tops, bare midriffs or 
chests, see-through outfits or off the-shoulder  blouses, and  shoulder  straps  less  than  2"  
wide   are   not appropriate or acceptable. 

2. Shorts, dresses, miniskirts and s k i r t s  are acceptable provided they are no 
shorter than mid-thigh, are hemmed, and are not form fitting. 

3.  All sportswear-type shorts, bike s h o r t s  (i.e., spandex, nylon), g y m  s h o r t s , frayed shorts, or 
shorts with holes are unacceptable. Shorts may be worn for physical education activities and athletic 
practices, provided they co nfo r m to standard dress for those activities. 

4.   In grades K-12, shoes  must be worn a n d  fastened properly.  No steel-toed shoes or boots  will be  
allowed.  No slippers, house shoes, or o ther  related shoes will be allowed.  In grades K-6, shoes 
are required to have a  back o r  strap that will secure the shoe to the foot.   In grades 7-8 and grades 
9-12 at Heartland, backless shoes and sandals are a c c e p t a b l e , except f o r  flip-flops, zorries, 
shower shoes, and sandals with a strap between the toes.   In grades 

9-12 at Selma High School, flip-flops and all sandals are acceptable. 

5.  Crude or v u l g a r  printing, slander, s logans , symbols, designs, jewelry   or pictures depicting 

tobacco, drugs, alcoholic beverages, illegal a c t i v i t i e s , or sexual suggestions are s p e c i f i c a l l y  
prohibited.  Any clothing reflecting gang afliliation is prohibited.  Military, paramilitary, or 
camouflage attire may b e  worn only by students enrolled in the ROTC program. 

6. For grades K-12, no hats or caps may  be worn  on  campus during the  regular school   day  unless a  

doctor's  note  is  obtained   or for  special  activities pre approved  by  the   site   administrator.  For 
g r a d e s  K-12,   hoods on j a c k e t s , sweaters, or sweatshirts may be worn outdoors only in 

inclement weather. 

7.  Excessively saggy or loose-fitting clothing is not acceptable. 
a.  Pants and shorts are   to b e  w o r n    at the   waist   and conform to 

acceptable standards o f  a p p e a r a n c e . Pants with   an e x t r a -long crotch, 
extending beyond mid-thigh, are n o t  p e r mi t t e d .  The b o t to m of the pant  leg may not be  
excessively frayed or drag on the ground. Pants must be hemmed and not s t a p l e d , 
pinned, taped, or rubber banded. 
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b.   Shirts,    coats,  jackets,  sweaters,  and   sweatshirts  may   not   be excessively 
oversized, and  the   body   and  arms  shall  not   extend beyond  the  fingertips. 

c.   Jackets, backpacks, and other apparel depicting professional sports teams and colleges   
shall not   be w o r n .   In   grades K-8, c i t y    team jerseys that meet t h e  d r e ss  code may be 
worn o n  Fridays during the 

season of that sport. 
8.  Overalls must b e    wom    correctly w i t h    both    straps f a s t e n e d  over   the 

shoulders. 
9.   Pajamas are   not   acceptable, except    for   spirit days designated by s i t e  administrators. 
10.   Articles of clothing, clothing styles, jewelry,  or  shoes, that present a hazard to  the  health or  

safety of the  student, or  to  others in  the  school, are  not acceptable. 

a. Dog chains, dog collars or the like, may not be worn. 
b.  Studded and sharp weapon-like accessories are not permitted. 
c.   No jewelry, w h i c h  p i e r c e s  the face, t o n g u e , lip, nose o r  other body area, excepting the 

ears, will be allowed. Multiple piercing of the ears is acceptable. All jewelry m u s t  be 
r e m o v e d  when participating in sports or other physical activities. 

d.  Wallet chains are not permitted. 
 

B.           GROOMING 
1.   Haircuts or hairstyles which f e a t u r e  unusual or extreme colors or shavings to   the    extent t h e y    

are   disruptive t o    the    educational p r o c e s s  a re    not acceptable. 
2.   Tattoos and hickey marks are n o t  a c c e p t a b l e  and must be covered   at all times while the 

student is on the school grounds. 
 

C.           GANG ACTIVITY 
1. The wearing or displaying of "colors,” tattoos, or a dress style that may relate 

to gang a f f i l i a t i o n , or the ap p ea rance  of such, is prohibited. Hoods w o r n  i n  
an intimidating manner will result in a gang notice. 

 
D.           GENERAL APPLICATION 

1.   The  District will  rely  on  the  opinion of the  site  administrator as to  when student behavior or  
dress has created a disruptive influence to  the  learning process,  is   detrimental  to  a  positive   
school   environment,  is   counter   to providing a safe  and orderly campus, and/ or is in violation 
of any  portion of the  foregoing regulation. 

2.   When   students are a t t e n d i n g  school-sponsored, public events, sections of the d r e ss  code 
r e l a t i n g  to modesty and gang a c t i v i t y  will be in effect .   Hats are acceptable. 

 
The Director of Pupil S e r v i c e s  will prepare a quarterly report for the B o a r d  summarizing all student, parent, and   
administrative concerns regarding the   dress code.    The B o a r d    will determine if the i s sues  warrant the 
formation of a Dress Code Committee.  If a Dress Code Committee is formed, it will be comprised of students, 
parents, administrators, and o n e  o r  two   board m e m b e r s .   The   committee w i l l    review   the    current d r e s s  
code   and    make suggestions for revisions, which will be submitted to the Board for approval.  If you have any 
concerns regarding the student  dress code, p l e a s e  contact the D i r e c t o r  of Pupil Services , at 

898-6500, ext. 46515. 
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CONDUCT (continued) 

 

A student who violates this policy may be prohibited from possessing a mobile 

communications device at school or school-related events and/or may be subject to further 

discipline in accordance with Board policy and administrative regulation. 

 

Bullying/Cyberbullying 

 

The Board desires to prevent bullying by establishing a positive, collaborative school climate 

and clear rules for student conduct. 
 

(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

The district may provide students instruction, in the classroom or other educational settings, 

that promotes communication, social skills, and assertiveness skills and educates students 

about appropriate online behavior and strategies to prevent and respond to bullying and 

cyberbullying. This instruction may involve parents/guardians, staff, and community members. 
 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6163.4 - Student Use of Technology) 

 

School staff shall receive related professional development, including information about early 

warning signs of harassing/intimidating behaviors and effective prevention and intervention 

strategies. Parents/guardians and students also may be provided with similar information. 
 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5136 - Gangs) 

 

Students may submit a verbal or written complaint of conduct they consider to be bullying to a 

teacher or administrator and may also request that their name be kept in confidence. The 

Superintendent or designee may establish other processes for students to submit anonymous 

reports of bullying. Complaints of bullying or harassment shall be investigated and resolved in 

accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 

 

When a student is suspected of or reported to be using electronic or digital communications to 

engage in cyberbullying against other students or staff or to threaten district property, the 

investigation shall include documentation of the activity, identification of the source, and a 

determination of the impact or potential impact on school activity or school attendance. 

 

Students shall be encouraged to save and print any messages sent to them that they feel 

constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 

matter may be investigated. 

 

Any student who engages in cyberbullying using district-owned equipment, on school 

premises, or off-campus in a manner that impacts a school activity or school attendance shall 
Attachment F 

 

 

 



P a g e  | 66 

 

BP 5131(e) 

CONDUCT (continued) 

 

be subject to discipline in accordance with district policies and regulations. If the student is 

using a social networking site or service that has terms of use that prohibit posting of harmful 

material, the Superintendent or designee also may file a complaint with the Internet site or 

service to have the material removed. 
 

 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination 

32261 Bullying 

35181 Governing board policy on responsibilities of students 

35291-35291.5 Rules 

44807 Duty concerning conduct of students 

48900-48925 Suspension or expulsion, especially: 

48908 Duties of students 

51512 Prohibition use of electronic listening or recording device in classroom without permission 

CIVIL CODE 

1714.1 Liability of parents and guardians for willful misconduct of minor 

PENAL CODE 

417.25-417.27 Laser scope 

647 Use of camera or other instrument to invade person's privacy; misdemeanor 

647.7 Use of camera or other instrument to invade person's privacy; punishment 

653.2 Electronic communication devices, threats to safety 

VEHICLE CODE 

23124 Use of cellular phones provisional license holders 

CODE OF REGULATIONS, TITLE 5 

300-307 Duties of pupils 

UNITED STATES CODE, TITLE 42 

2000h-2000h6 Title IX, 1972 Education Act Amendments 

UNITED STATES CODE, TITLE 47 

254 Universal service discounts (e-rate) 

COURT DECISIONS 

Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 

 

 

 

Legal Reference continued: (see next page): 
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Procedures for Responding to the Release of Pesticides or other Toxic Substances 

 

 

 

1.  If the School Administrator or local authorities determine a potentially toxic substance has been released 

to the atmosphere, the School Administrator will initiate SHELTER IN-PLACE unless the local 

authorities determine evacuation is necessary. 

 
2.  Upon receiving the SHELTER-IN-PLACE  notification, the Security/Utilities  Team will turn  off  local  

fans  in  the  area;  close  and  lock  doors  and  windows;  shut  down  all buildings'  air handling systems; 

seal gaps under doors and windows with wet towels or duct tape; seal vents with aluminum foil or plastic 

wrap, if available; and turn off sources of ignition, such as pilot lights. 

 
3.  Staff and students located outdoors will be directed to proceed immediately to nearby classrooms   or 

bu i ld ings  ( e.g.  auditorium,   library, c a f e t e r i a , g y m n a s i u m ).     Teachers should communicate their 

locations to the School Administrator, using the PA system or other means without leaving the building. 

 
4.  The School Administrator will call "911" and will provide the exact location and nature of emergency. 

 
5. The School Administrator will notify the Local District Superintendent of the situation. 

 
6.  The School Administrator will turn on a radio or television station to monitor information concerning the 

incident. 

 
7.  The school will remain in a SHELTER-IN-PLACE c o n d i t i o n  until appropriate agency provides 

clearance, or staff is otherwise notified by the School Administrator. 
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California Department of Education – Revised January 2014 
 

 
 

Comprehensive School Safety Plan 
Self-Monitoring Tool 

California Education Code Sections 32280–32289 
 

Requirements for a Comprehensive School Safety Plan Requirement 
Met 

Comments 

1. Plan is written and developed by a school site council 
(SSC) or a safety planning committee.  The School 
Safety Planning Committee is comprised of: 
principal/designee, teacher, parent of child who attends 
the school, classified employee, and others. The SSC may 
delegate this responsibility to a school safety planning 
committee.  

X 
School Site Council – 

1/25/2016 

2. SSC/Planning Committee consulted with a 
representative from a law enforcement agency in the 
writing and development of the Comprehensive 
School Safety Plan.  

X 
School Site Council – 

1/25/2016 

3. The Comprehensive School Safety Plan includes, but 
is not limited to: 
 

a. An assessment of the current status of school 
crime committed on the school campus and at 
school-related functions. You may accomplish 
this by reviewing the following types of 
information: 
 

 Local law enforcement crime data 
 

 Suspension/Expulsion data found in the 
California Longitudinal Pupil Achievement 
Data System 

 

 Behavior Referrals 
 

 Attendance rates/School Attendance 
Review Board data 

 

 California Healthy Kids Survey data 
 

 School Improvement Plan 
 

 Property Damage data 
 

b. An identification of appropriate strategies and 
programs that provide/maintain a high level of 
school safety.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

X 
 
 

X 
 
 
 
 
 
 

X 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Behavior Referral(s) data 
available at ALMS 

 
Attendance data available 

at ALMS 
 

Administered Spring 2014 
 
 
 

Property Damage data 
available at ALMS 

4. The SSC/Planning Committee reviewed and 
addressed, as needed, the school’s procedures for 
complying with existing laws related to school safety.  

X 
School Site Council – 

1/25/2016 



5. The Comprehensive School Safety Plan must include all of 
the following: 

  

 Child Abuse Reporting procedures X PGS. 40-50 

 Disaster procedures, routine and emergency, 
including adaptations for pupils with disabilities.  

X PGS. 8-28 

 Earthquake emergency procedures that include:  
 

1. A school building disaster plan 
 

2. A drop procedure  
 

3. Dates/times of drop procedure drills held 
once each quarter in elementary; once each 
semester in secondary schools 

 
4. Protective measures to be taken before, 

during, and after an earthquake 
 

5. A program to ensure that pupils and both 
certificated and classified staff are aware of 
and are trained in the earthquake 
emergency procedure system 

X PG. 22 

 Procedures to allow a public agency to use school 
buildings, grounds, and equipment for mass care 
and welfare shelters during an emergency which 
affects public health or welfare.  

X PG. 29 

 Policies and procedures which lead to suspension 
and/or expulsion.  

X PG. 33 

 Procedures to notify teachers of dangerous pupils.  X PG. 33 

 Policy prohibiting discrimination, harassment, 
intimidation, and bullying.  

X PGS. 30, 65-66 

 Provisions of any school site dress code, including 
prohibition of “gang-related” apparel.  

X PGS. 34, 63-64 

 Procedures for safe ingress and egress of pupils, 
parents, and employees from school site; including 
access to the school campus.  

X PG. 34 

 Procedures that create a safe and orderly 
environment conducive to learning at the school.  

X PG. 4 

 Access to the school campus (visitors). X PG. 2 

 The rules and procedures on school discipline.  X PG. 29 

 Crisis Response Plan. X ALL PAGES 

 Hate crime reporting procedures and policies. X PG. 34 

6. The plan may include clear guidelines for the roles and 
responsibilities of mental health professionals, community 
intervention professionals, school counselors, school 
resource officers, and police officers on campus.  

X PGS. 5 AND 29 

7. The plan may include procedures for responding to the 
release of a pesticide or other toxic substance from 
properties located within one-quarter mile of a school.  

X PG. 67 

8. The plan should include verification that the school safety 
plan was evaluated at least once a year, and revised by 
March 1 every year.  

X Front Cover 



9. The plan should include documentation that school safety 
plan was submitted for approval to either the district office 
or county office of education. Evidence of approval at the 
district or county level should be included.  

X Front Cover 

10. The plan should include verification that the SSC/Planning 
Committee communicated the school safety plan to the 
public at a public meeting at the school site.  

X 
School Site Council – 

1/25/2016 
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